DRAFT


MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & GENERAL PURPOSES MEETING IN THE FEIGNIES ROOM ON MONDAY, 12 NOVEMBER 2007 AT 7.30PM
_________________________________________________________________________

PRESENT:    Chairman:                 Cllr Kemmer.


Councillors:               Mrs Abbey, Mrs Boote, Barton, Erwin, Evans, Mrs Price, 

                  



Roos.

IN ATTENDANCE:                         Mr Grocock [Clerk].

MEMBERS OF PUBLIC:               None.

08/6692          Apologies

Apologies from Cllr Evans [late arrival] and Cllr Mrs Abbey [early departure].

08/6693           Declarations of Interest

There were no declarations of interest.

08/6694
Minutes

The minutes of the meeting held on 10.9.07 were APPROVED and signed by Cllr Kemmer as a true record. 
Cllr Evans arrived at the meeting at this point.

08/6695
Matters Arising

· [08/6682] In response to a query from Cllr Kemmer, Cllr Roos confirmed that the Village Hall advisory committee was not due to meet until 21.11.07 to discuss the flat roof quotations.

· [08/6687] Cllr Kemmer pointed out that planning permission had now been obtained for retention of the grasscrete parking spaces.

08/6696
Accounts

· The Clerk had circulated accounts for the fourth, fifth and sixth months of the financial year prior to the meeting, together with covering notes.

· The Clerk pointed out that, due to illness, he had not yet produced projections for the remainder of the financial year as promised.

· He reiterated that the current phased budget surplus should be taken with a pinch of salt, but that his best guess was that some sort of surplus was likely at the end of the financial year.

· The Clerk also pointed out that a national pay award, back dated to 1.4.07, had now been announced and that this would impact on the figures in due course.

· There were no questions.

08/6697
2008/9 Budget

· AGREED that the Clerk should initially prepare a budget based on a precept increase in line with the increase in the RPI [3.9% over the 12 months ended 30.9.07].

· A quotation of £1240 [£1055 net of VAT] was APPROVED in respect of the full periodic test of electrical wiring & installation, required in 2008/9, so that this could be incorporated in the budget.

08/6698
Xmas Lights – Revised Budget

· Cllr Mrs Price updated the committee on progress:

· Cllrs Mrs Price & Erwin had ‘stress tested’ the brackets, there being no need, it transpired, for this to be done professionally.

· The licence had not yet been obtained, but Cllr Mrs Price had been assured by Michael Moore [Notts County Council] that it would be forthcoming.

· A revised budget had been circulated prior to the meeting. Cllr Mrs Price acknowledged that, the cost of the electrical work now being in excess of £5k, three written quotations should have been obtained; she assured the committee that two verbal quotations from other prospective contractors had been considered. 

· Cllr Barton pointed out that the contractors chosen were well known to the Council and, whilst not necessarily the cheapest, were very competent. He added that the work needed to be done to a high standard.

· Cllr Kemmer pointed out that the revised budget was for less lights than originally envisaged, and that further expenditure was likely to be incurred next year.

· After due discussion, additional expenditure of up to £4.9k was APPROVED.

08/6699
 Expenditure for Approval

· IT Support for Council Office:

· The Clerk had circulated details prior to the meeting of the services offered by Pyranet Ltd. 

· Both the Clerk and Cllr Kemmer had met with a representative of the company, and were suitably impressed.

· The Clerk reiterated that IT support had previously been provided by Matthew Burton [Abitech Systems], but Matthew was no longer offering this service. He added that Pyranet Ltd appeared to have a better ‘bedside manner’ than other companies he had approached, and that this would be important if staff in the Council office needed to sort out technical problems.

· In response to a query from Cllr Kemmer, the Clerk explained that it was not possible to make a ‘like for like’ comparison between Pyranet Ltd and Abitech Systems from a cost point of view: Matthew Burton, being just around the corner, had frequently waived call out fees, and had only ever charged on an ‘as and when’ basis.

· AGREED that Pyranet Ltd should be contracted to take care of the Council’s IT support in future, including quarterly visits, as outlined in the details circulated.

· With regard to the flat roof [see Matters Arising], the Clerk reported that some members of the Village Hall advisory committee were considering a quotation for Sarnafil which would be more durable, but would cost around £12k.

· Request from Allotments Association:

· Cllr Kemmer had received a letter from the Allotments Association, asking whether the Council would consider making a contribution towards the cost [£6.3k] of a self-composting toilet; it was not clear how much the association was looking for, or when the funds might be required.

· The Clerk pointed out that the Council had already exceeded its 2007/8 budget for grants and donations, and suggested that, if it wanted to assist, perhaps it should do so on the basis that it would try to find the money in the 2008/9 budget.

· Cllr Mrs Price suggested that perhaps the funds could be found towards the end of 2007/8 if, in the meantime, it had become obvious that there would be an overall budget surplus.

· AGREED in principle that the Council should consider contributing up to £500; Cllr Barton to liaise with the Allotments Association.

08/6700
Audit/Internal Control

· The Clerk had circulated a quotation of £450 from Longleys, Chartered Accountants, who had offered to take over the role of internal auditor from Ian Fraser who had decided to retire.

· AGREED that Longleys should be appointed as internal auditor for the current year.

· At the suggestion of Cllr Kemmer, the Clerk undertook to write a letter of thanks to Ian Fraser.

· The Clerk explained that the possibility of Longleys taking over the accounts work from RBS Accounting Solutions had also been discussed, but that it was not clear at this stage whether this would constitute a conflict of interests.

08/6701
Risk Management

b) Fire Risk Assessment

· The Clerk had circulated a copy of the recent fire risk assessment prior to the meeting; he pointed out that there were a number of issues on which he was seeking further guidance, especially the need for fire marshalls when the Village Hall is being hired out.

· A quotation of £694 had been circulated prior to the meeting, in respect of upgrading and extending the alarm system as recommended in the risk assessment report. The quotation was APPROVED.

c) Food Safety Review

· The Clerk reported that he had recently been obliged to complete a food safety questionnaire, for the Borough Council, on the Parish Council’s behalf, the point being that, whilst the Parish Council was not directly involved in food preparation, it did hire out the kitchens in the Village Hall and Centenary Lounge.

· The Clerk added that the implications of the questionnaire were now being considered by the Village Hall advisory committee.

· Cllr Roos confirmed that he would be undertaking a review on the advisory committee’s behalf.

d) Review of Risk Assessment

· The Clerk reported that he had started putting together an overall review of the Council’s risk assessment but, having been off sick for a week, he had not been able to complete it in time for the meeting; this item would accordingly have to be carried forward to a subsequent meeting.

08/6702
KPC/KPFA Lease

· Cllr Kemmer explained that the Council was now under pressure from the KPFA &/or the tennis club to extend the period of the lease to twenty one years, so as qualify the tennis club for a substantial grant. The tennis club had been aware of this requirement since April at least but, for reasons unknown, had left it until the last minute to approach the Council; the new lease needed to be in place by December; otherwise, the tennis club would, in all probability, lose the grant monies.

· After due discussion, it was AGREED that the Clerk should:

· Instruct the Council’s solicitors to set up a new lease, over twenty one years, subject to the heads of terms approved at the meeting on 2.4.07 [07/6655].

· Inform the KPFA that the Council is prepared to proceed on that basis, and ask it to issue corresponding instructions to its own solicitors.

· Cllr Kemmer undertook to telephone Jane Black, the KPFA secretary, to bring her up to date on this issue, and explain the Council’s thinking.

08/6703
Standing Orders/Code of Conduct

· The Clerk had drawn the committee’s attention, prior to the meeting, to the September edition of the Town & Parish Standard [from the Standards Board for England] which, in turn, drew attention to an optional paragraph 12(2)
 in the revised Code of Conduct.

· Cllr Evans suggested that it was better that members with a prejudicial interest should absent themselves from the relevant meeting, and that Councillors “need to be seen to be squeaky clean”.

· AGREED that the relevant paragraph should not be adopted.

08/6704
Parish Council Workload

· Cllr  Kemmer referred to his comments at the Full Council meeting on 15.10.07 [08/7714] and stressed the importance of ensuring that his message had been heeded.

· He urged committee members to remind other Council members , as he would himself, of the importance of what had been said.

Cllr Mrs Abbey left the meeting at this point.

08/6705
Village Plan Support

· Cllr Kemmer proposed that, subject to availability, the Feignes Room should be made available to the steering group free of charge, this going towards the 5% which the Council is expected to contribute towards the steering group’s overall costs – AGREED.

08/6706
Administrative Issues

· The Clerk handed keys for the new main entrance, the inner main entrance door, the Feignies Room and the bar [from the Feignies Room] to Cllrs Mrs Boote & Erwin; he asked them to return any defunct keys in due course, together with a receipt for all remaining keys.

08/6707
Staff/Contractual Issues

· The Clerk pointed out that he had written to the groundsman, reminding him that his contract would soon be due for review; this would need to be discussed at a KPFA liaison meeting in due course.

08/6708
Correspondence

· The Clerk had circulated a letter from Community Environmental Action Projects Ltd prior to the meeting – AGREED that the Clerk and Cllrs Mrs Price & Kemmer should meet with a representative of the company, with a view to ascertaining whether it could be of help to the Council.

· See Appendix for other items.

There being no further business, the Chairman closed

the meeting at approximately 8.45pm.

� Where you have a prejudicial interest in any business of your authority, you may attend a meeting (including a meeting of the overview and scrutiny committee of your authority or of a sub-committee of such a committee) but only for the purpose of making representations, answering questions or giving evidence relating to the business, provided that the public are also allowed to attend the meeting for the same purpose, whether under a statutory right or otherwise.
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