DRAFT


MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & GENERAL PURPOSES MEETING IN THE FEIGNIES ROOM ON MONDAY, 16 MARCH 2009 AT 7.30PM
_________________________________________________________________________

PRESENT:    Chairman:                 Cllr Kemmer.

Councillors:               Mrs Abbey, Barton, Mrs Chmara, Erwin, Grice, Mrs Price.   

IN ATTENDANCE:                         Neil Grocock [Clerk].
MEMBERS OF PUBLIC:               None.
09/6917
Apologies

There were no apologies for absence, all members of the committee being present.
09/6918           Declarations of Interest

There were no declarations of interest.
09/6919
Minutes

The minutes of the meeting on 23 February 2009 were APPROVED and signed by Cllr Kemmer as a true copy.
09/6920
Matters Arising
· [09/6906] The Clerk had circulated a copy of his letter to HMRC regarding the VAT position in respect of the redevelopment of the Nottingham Road play area; he added that he was hoping to fix an appointment with the VAT specialist recommended by the internal auditor for sometime in the week commencing 6.4.09.
· [09/6902] The clerk reported that the ‘pull alarms’ required in the disabled toilets had been installed at a total cost of £500.
· [09/6902] The Clerk had circulated a copy of an email from Cllr Edwards regarding a change of plan in respect of the removal of the trials-bike course. Cllr Mrs Price explained that the Ultrawheelz management group had met onsite and decided that repairs could be effected relatively cheaply; it had also become apparent that, contrary to previous reports, the course was still being used; the repairs would be carried out, and the management group would then await the next RoSPA inspection. The Clerk commented that, in future, it would be as well to see any recommendations in the minutes of a management group meeting before approving expenditure.
09/6921
Accounts
a) Accounts – Months 10 & 11
· The Clerk had circulated management accounts for the ten months ended 31.1.09 and the eleven months ended 28.2.09.

· Cllr Kemmer commented, and the Clerk confirmed, that a substantial end-of-year surplus looked likely; Cllr Kemmer added that this was no bad thing in view of the relatively tight budget set for 2009/10.
· The Clerk pointed out that the reserves figure as at 28.2.09 was deceptively high as a result of the as yet unspent grant for the redevelopment of the Nottingham Road play area.
· There were no questions.
b) Review of Aged Debtor List
· The Clerk had circulated an aged debtor list as at 28.2.09 prior to the meeting; he pointed out that there were no invoices outstanding for more than thirty days.
09/6922
Expenditure for Approval
There was no expenditure requiring approval.
09/6923
Risk Management
a) Review of Risk Assessment
The Clerk had circulated a risk register/review of risk assessment prior to the meeting. See Appendix 1. This was APPROVED, but it was NOTED that there were a number of issues which needed to be addressed, including:
· Condition survey needs to be reviewed by the Village Hall advisory committee, so as to identify any significant costs which are likely to arise.
· Village Hall advisory committee also needs to review security/keyholding arrangements.
· Further inspection/risk assessment required at the Burial Ground.
· Further car park risk assessment required.

· Nature Reserve risk assessments need to be documented; Cllr Mrs Abbey confirmed that this would be taken care of in the notes of management group meetings in future.
· Clerk to ensure that all regular contractors have received and acknowledged a copy of the Council’s safety rules and conditions.
· Clerk making enquiries regarding the possibility of insurance cover for cancellation of events if the premises become unavailable for reasons beyond the Council’s control.
· Clerk to consult Association of Burial Authorities regarding risk relating to Burial ground administration.
· Enquires to be made regarding possible alternative office premises in case of emergency.
· Inspections of some Council facilities focus on significant hazards, but more balanced overall risk assessments are required in some instances; Clerk to arrange RoSPA risk assessments for the play area and skatepark when the next inspections take place.
Cllr Kemmer commented on recent instances of youngsters climbing onto the flat roof at the Village Hall, and the possibility of accidents. Cllr Grice reported that arrangements to apply anti-climb paint were in hand.

b) Other Risk Management Issues
· The Clerk and Cllr Grice confirmed that they had met with an insurance broker [09/6904a 23.2.09 refers] ; the meeting had proved to be premature because the Council, it transpired, was tied into a long-term agreement with its current insurer; however, both the Clerk and Cllr Grice felt that they had made a useful contact with a view to possibly arranging alternative cover in due course. 
· With regard to RoSPA training [096904d 23.2.09 refers], the Clerk had established that the cost of a one-day Routine Inspection & Maintenance course was £180 per person, and that the nearest venues were in Telford and Oxfordshire. In the circumstances, it was AGREED that it would not be appropriate to pursue this.
· The Clerk reported that he had submitted an insurance claim in respect of the damaged doors at the bowls club [09/6904a 23.2.09 refers], but that he had just been informed that there had been another break-in, and the bowls club required instructions as to how it could make the premises secure; the Clerk had advised the bowls club that it must do what was necessary to make the premises secure, albeit on an inexpensive, temporary basis pending the outcome of the insurance claim. The Clerk commented that, as a result of the transfer of cover to the Council under the terms of the new lease, the Council was now caught up in a situation which would previously have been dealt with by the club &/or the KPFA, and that this could, in his view, create problems in future.
09/6924
Review of Regulations
The Clerk had circulated copies of the current regulations, together with suggested amendments, prior to the meeting, and the following amendments were APPROVED subject to approval in due course by Full Council:
a) Standing Orders

Standing order 43 to read: 
Except where ordered by the Council in the case of a committee, or by the Council or by the appropriate committee in the case of a sub-committee, the quorum of a committee or sub-committee shall be one-half of its members rounded up to the nearest whole number.

b) Financial Regulations

Regulation 16.1 to read: 
The Council and/or the Finance & General Purposes committee is responsible for putting in place arrangements for the management of risk, and shall carry out a formal overall review of risk assessment at least annually.
c) Terms of reference – F & GP

1(b) ...quorum of four.
5(l) Additional wording: 
The committee shall carry out a formal overall review of risk assessment at least annually.

d) Terms of Reference – Advisory Committees

· AGREED that the current terms of reference should apply for the time being, but be considered anew following the Annual Parish Council meeting, whereupon the committees themselves should be invited to review them.
· Cllr Kemmer suggested that revised terms of reference could include a minimum number of meetings per year.

· Cllr Grice suggested that there should be a requirement to produce written notes for meetings within seven days.
09/6925
Nottingham Road Play Area

· Cllr Mrs Price updated the committee on the work in progress; a date for re-opening was yet to be ascertained; an official opening would be arranged for sometime in May.

· The Clerk pointed out that the second and final tranche of the grant money had not been received yet, but he had spoken to Derek Hayden [Community Safety Manager, Rushcliffe Borough Council] who had guaranteed that the funds would be forthcoming before the Parish Council was required to pay for the work.

09/6926
Platt Lane – Ownership of Buildings

· The Clerk reported that he had emailed Tim Slater [Corporate Services (Property Division), Notts County Council] following the last meeting, in the hope of settling the issue without involving the Parish Council’s solicitor; he had, however, received no response and, in the circumstances, had forwarded copies of relevant correspondence to the Parish Council’s solicitor; he was now awaiting contact from the solicitor with whom he would discuss the way forward.
09/6927
Playing Fields Covenant
· Cllr Mrs Grice reported that the decisions made at the last Full Council meeting had been reported to the KPFA at its subsequent meeting.
· Cllr Kemmer confirmed that he and Cllrs Grice, Erwin and Grant would be discussing the way forward with the KPFA in the near future.

· Cllr Grice and the Clerk suggested that the ideal way forward would be to lift the covenant subject to the lease being amended to the effect that no Sunday sport being allowed without the Parish Council’s permission; the Clerk suggested that the KPFA could then submit fixture lists for approval annually.
09/6928
Expenditure Review – 2010/11 Grants/Donations

· Cllr Erwin had produced a form for completion by all local organisations requesting grants or donations for 2009/10, and this was APPROVED.
· The Clerk undertook to write to the relevant organisations.
09/6929
Village Plan

· Cllr Kemmer reported that he and Cllr Grice had held discussions with Trevor Dobson [steering group chairman] regarding the way forward, but that no firm conclusions had been reached at this stage.
09/6930 
Administrative Issues

a) Review of Smoking Policy

The Clerk had circulated a copy of the Council’s smoking policy prior to the meeting, and it was AGREED that this was not in need of any amendment. See Appendix 2.
b) Other Administrative Issues

· AGREED that the Council office should be closed on December 24 and 

29 to 31inclusive, in line with the staff’s entitlement to four additional concessionary days’ holiday per year.
· The Clerk pointed out that the internal auditor would be making his first visit in respect of the 2008/9 audit on 22.4.09.

· The Clerk reported that, as agreed at a previous meeting, he had arranged some IT training for office staff on 18.3.09.

09/6931
Correspondence

· The Clerk had circulated a letter prior to the meeting, requesting a donation to Victim Support in Nottinghamshire.
· After due consideration, the request was DECLINED.

09/6932
Staff/Contractual Issues

a) Review of Grievance Procedure

b) Review of Disciplinary Procedure

The Clerk had circulated copies of both of the above procedures prior to the meeting, and it was AGREED that these were in no need of any amendment. See Appendices 3 & 4.
c) Other Staff/Contractual Issues

· The Clerk pointed out that the 2008/9 national pay award had still not been finalised, the award announced in October 2008 being only an interim award.
· Pending any further developments, it was NOTED that salaries for 2008/9 were as per the following audit trail: Appendix 2 to F & GP minutes 2.4.07; F & GP minutes 10.12.07 [08/6721]; national pay award 2007/8; interim pay award 2008/9.
09/6933
Next Meeting

· The Clerk pointed out that there was a gap of nearly four months before the next scheduled meeting, and it was accordingly AGREED that a further meeting should be scheduled for 8.6.09, with the Planning meeting scheduled for that date put back to 15.6.09. 
There being no further business, the Chairman closed the meeting 
at approximately 8.20pm.
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