DRAFT

MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & GENERAL PURPOSES MEETING IN THE FEIGNIES ROOM ON MONDAY, 24 MAY 2010 AT 7.00PM
_________________________________________________________________________

PRESENT:    Chairman:                 Cllr Grice.



Councillors:               Mrs Abbey, Erwin, Kemp, Mrs Price. 
IN ATTENDANCE:                         Neil Grocock [Clerk]; Cllr Mrs Oakley.
11/7063
Apologies

Apologies were received from Cllrs Barton & Mrs Chmara.
11/7064           Declarations of Interest

· There were no declarations of interest.
11/7065
Minutes

· The minutes of the meeting on 22 March 2010 were APPROVED and signed by Cllr Grice as a true record.
11/7066
Matters Arising
· [10/7052] The Clerk reported that, following the recent review, a revised rates demand had been received, but this was still well within the amount budgeted.
11/7067
Accounts
a) Management Accounts 2009/10
· Management accounts for the twelve months ended 31.3.10 had been circulated prior to the meeting, along with a covering note from the Clerk.

· The Clerk reiterated that:

· A £17k surplus in respect of net revenue expenditure had been offset by unbudgeted capital/additional expenditure amounting to £9k plus other commitments [earmarked reserves] totalling £8k.
· Total next expenditure plus commitments [earmarked reserves] was within £23 of the precept.

· There were no questions.
b) Statement of Accounts 2009/10
· First and second drafts of the statement of accounts had been circulated prior to the meeting, the latter incorporating corrections of  a number of minor errors.
· The second draft was APPROVED subject to approval by the internal auditor and by Full Council at the meeting on 28.6.10.
c) Bank Reconciliation
· A bank reconciliation as at 31.3.10 had been circulated prior to the meeting, together with copies of the relevant bank statements.

· The reconciliation was APPROVED and signed by the Clerk and Cllr Grice.
d) Aged Debtor List

· An aged debtor list as at 31.3.10 had been circulated prior to the meeting.

· The Clerk pointed out that all outstanding items were ‘current’, i.e. less than thirty days outstanding.
· The debtor list was NOTED with thanks to Barbara Garthwaite for her efforts in ensuring that payments are collected in a timely manner.
11/7068
Expenditure for Approval
· There were no items for approval, but, for future reference, the Clerk reported as follows:
· Quotation of £217 obtained for printing of leaflets and survey forms if need be in connection with the proposed Tesco store [Full Council minutes 12.4.10 10/8018 refer].

· Distribution of leaflets/forms would cost £75 to £250 [per distribution], depending on whether distribution(s) coincided with distribution of the Keyworth News.
· Keyworth in Bloom group does not have resources to carry out weeding of flower bed in front of play area on Nottingham Road; the Council will accordingly need to pay the groundsman to do this on an ongoing basis.
11/7069
Audit
· Copies of the following items had been circulated prior to the meeting:

· Letter from external auditor enclosing annual return and outlining documents required.

· Completed  audit notice [Notice of Appointment of Date for the Exercise of Electors' Rights].
· The Clerk pointed out that the internal auditor’s third and final visit would be on 9.6.10.
11/7070
Risk Management
a) Insurance

· The Clerk reported that he and Cllr Grice had met again with the insurance broker to discuss the possibility of obtaining alternative quotations; however the broker had subsequently telephoned to say that prospective alternative insurers had either proved to be uncompetitive or preferred not to quote; as regards the Council’s current insurance arrangements, the broker had concluded, based on his enquiries, that “policy coverage and premium are excellent”.

· In the circumstances, it was AGREED that no further action was required.

b) Other Issues

· Cllr Kemp reported that a health & safety inspection/risk assessment would be carried out at the Burial Ground on 1.6.10; in the meantime, new, albeit possibly ambiguous, advice was being received regarding ownership of headstones.
11/7071
Legal Matters
a) Platt Lane – Ownership of Buildings

· The Clerk reported that, whilst the Parish Council’s solicitor had finally received a response from the County Council to his letter, the County Council had failed to provide an answer to the key question, i.e. does the County Council own the buildings?
· In the circumstances, it was AGREED that the Parish Council’s solicitor should be asked to confirm in writing that he has no reason to believe that the Parish Council is the legal owner of the buildings, and that, as the County Council is the legal owner of the land, it would be reasonable to assume that it is also the legal owner of the buildings in the absence of any evidence to the contrary; a copy of such confirmation could then be forwarded on to Platt Lane JMC. 
· Cllr Mrs Price expressed concern regarding the future of the existing buildings on completion of the new clubhouse.
b) Playing Field Covenant
· The Clerk reported that the Parish Council’s solicitor had received a letter from the solicitor acting for the Diocesan Board of Finance, and it was NOTED that, in addition to solicitors’ fees, there would also be fees [not previously advised] in the region of £250 in respect of Church Commissioner’s costs.
· The Clerk pointed out that, on that basis, total fees were likely to amount to £1750, of which 50% would be paid by the KPFA; John Dring [KPFA] was aware of the additional fees.
· The Clerk added that it was now highly unlikely that formalities would be completed in time for the first scheduled Sunday cricket match, but he had made John Dring [KPFA] aware of the situation, and understood that alternative arrangements were in hand. Cllr Mrs Price confirmed that the KPFA was now working on the assumption that it might have to wait until the start of the football season before Sunday sport could commence.
c) Adoption of Red Telephone Kiosk
· A revised contract with BT, a copy of which had been circulated prior to the meeting, was NOTED.
· The Clerk reported that it would not, after all, be necessary for the Parish Council to bear the cost of disconnecting the electricity supply.

11/7072
Standing Orders – New Guidelines
· New model standing orders, received from NALC along with additional guidelines, had been circulated prior to the meeting.
· The Clerk commented that it would take some time to revise the Council’s standing orders in line with the new model and guidelines.
11/7073 
Administrative Issues
a) Hire of Green Room by Advice Centre
· A letter from Judith Peters, chairman of the Advice Centre had been circulated prior to the meeting: the Green Room had proved to be a “comforting and welcoming venue” and permission to use it on a permanent, ongoing basis was now being sought.
· The Clerk reported that he had subsequently spoken to the Mrs Peters who had intimated that a fee of £6 per session [the fee charged when the Green Room was last hired out on a regular basis] would probably be acceptable.

· Cllr Grice confirmed that the Village Hall advisory committee was in favour of the proposal.

· It was AGREED that the Green Room could be hired out to the Advice Centre on an ongoing basis, subject to a fee of £6 per session.

b) Other Administrative Issues
· The Clerk reported that he, Cllr Grice and Cllr Mrs Chmara had met with John Spafford to discuss future arrangements for the Keyworth Quiz, and it now seemed that John was prepared to take over all aspects of the organisation of the quiz, subject only to grant aid being available from the Parish Council, the amount to be agreed in due course.
11/7074
Correspondence
· The following items had been circulated prior to the meeting:

· Letter from Bowls Club re proposed alterations [financed by the club] to the men’s changing room; the Clerk explained that the Parish Council is the legal owner of the building, hence the request for the Council’s consent; AGREED that the alterations would be in order.

· Email from John Dring [KPFA chairman] regarding the further development of the old play area; the Clerk explained that John and Stephen Lennard [KPFA treasurer] would be attending the launch of the County Council Local Improvement Scheme Initiative at Newark on 15.6.10, with a view to obtaining funding for further development of the area, one idea being allotments; there were some concerns regarding the feasibility of allotments in this location [slope, size, access, security], but there was no objection in principle to the idea being considered.
· KPFA Accounts 2009 – NOTED.
· Letters of thanks [for grants/donations] from the Arts Association and Nottingham Army Cadet Force.
· DCK Beavers Ltd: Spring Newsletter.
· Rushcliffe CVS Funding Sheet: April 2010; the Clerk had also forwarded a copy to the Village Plan Development group.
Cllr Mrs Oakley left the meeting at this point.
11/7075
Staff/Contractual Issues

· Cllr Grice reported that, as agreed at the last meeting, there had been an informal meeting to discuss staffing issues, and that a more formal review of the structure of the office staff was now considered to be appropriate.
· The Clerk pointed out that, insofar as they might affect individual members of staff, any changes would be subject to a formal process in respect of which he was currently seeking advice.

· After due discussion, it was AGREED that a restructuring of the current office staff should be considered, but that any changes should be deferred until [provisionally] 30.9.10.
11/7076
Next Meeting

· Next meeting: 5.7.10.
There being no further business, the Chairman closed the meeting 
at approximately 8.05pm.
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