DRAFT


MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & GENERAL PURPOSES MEETING IN THE FEIGNIES ROOM ON MONDAY, 5 JULY 2010 AT 7.00PM
_________________________________________________________________________

PRESENT:    Chairman:                 Cllr Grice.



Councillors:               Mrs Abbey, Barton, Mrs Chmara, Erwin, Kemp. 
IN ATTENDANCE:                         Neil Grocock [Clerk]; Cllr Mrs Oakley.

11/7077
Apologies

· Apologies received from: Cllr Mrs Price, Cllr Mrs Abbey [late arrival].

11/7078           Declarations of Interest

· There were no declarations of interest.
11/7079
Minutes

· The minutes of the meeting on 24 May 2010 were APPROVED and signed by Cllr Grice as a true record.

11/7080
Matters Arising

· There were no matters arising.

11/7081
Accounts

a) Month ended 30.4.10

b) Two Months ended 31.5.10

· Management accounts for the month ended 30.4.10 and the two months ended 31.5.10 had been circulated prior to the meeting.
· The Clerk pointed out that management accounts for the first quarter would be available on or around 14.7.10; he added that the phased budget was in need of fine-tuning, and suggested that, in the meantime, not too much should be read into the overall net revenue surplus against phased budget.
Cllr Mrs Abbey arrived at the meeting at this point.

· There were no questions.
c) Budget 2011/12

· The Clerk reported that he had reminded all of the organisations which apply annually for grants that applications for 2010/11 would be required by 30.9.10 at the latest.

· It was AGREED that advisory committees should submit budgets by the same date for any significant projects, each budget consisting of an overall figure and a figure for each item of expenditure in excess of £1.5k, e.g. Xmas Lights: overall budget £3k, including cost of electrical work £2k.

· Cllr Grice stressed the importance of estimating the more significant costs for any project, e.g. watering of hanging baskets, well in advance, hence this requirement.

· Cllr Barton acknowledged, in respect of Xmas lights, that there might be substantial additional expenditure on setting up a power supply for a large Xmas tree in the Square in 2011, and agreed to discuss this at the next meeting of the Amenities advisory committee, with a view to ascertaining the likely cost prior to the September 2010 deadline.

11/7082
Expenditure for Approval

· Having circulated copies of an email from Eamonn Harrison [Highway Manager, Notts County Council Highways South], regarding the lack of drainage in the Village hall car park, prior to the meeting, the Clerk confirmed that he was now liaising with Niz Merali [Design Manager, Notts County Council] regarding possible ways forward.

· Cllr Grice commented that the cost of installing drains or soakaways was likely to be substantial; he added that Alan Cooper, a member of the Village Hall advisory committee, had suggested a system for ‘capturing’ the water, although this would be no less expensive.

· Cllr Erwin suggested that it could be the right time to have a complete rethink regarding the design of the car park, and that Michael Moody [who drew up plans for the Feignies Room and Burial Ground car park] might be able to help; the Clerk confirmed that he did have Michael Moody in mind as a possible alternative to the County Council design team.

· The Clerk reminded the committee that the Council had surplus reserves [uncommitted reserves in excess of the minimum stipulated by the Council’s reserves policy] of approximately £32k as at 31.3.10.

· Cllr Barton mentioned in passing that he had seen village halls in Devon which had solar panels on their roofs, and that he felt the Village Hall advisory committee should be looking into the idea.

· 11/7083
Audit
a) Internal Audit 2009/10 – Final Report

· Copies of the internal auditor’s final [third visit] report and Section 4 of the Annual Return, completed by the internal auditor, had been circulated prior to the meeting. The following comments from the former were NOTED:

I have carried out the work required under the plan and no matters have come to light that need to be brought to the Council’s attention. The Council’s Financial Regulations are being consistently followed and from the testing I have undertaken, the internal controls set out in the Regulations are being applied correctly.

b) External Audit 2009/10

· The Clerk confirmed that the annual return had been submitted to the external auditor.

· A copy of the Clerk’s covering letter had been circulated prior to the meeting.

c) Appointment of Internal Auditor 2010/11
· The Clerk recommended that Roger Snowdin, the internal auditor for 2009/10, be re-appointed for 2010/11: he pointed out that Roger, whose fee would be the same [£450] as for 2009/10, was very experienced, having worked for Hacker Young, the previous external auditor, and commented that he had carried out the 2009/10 audit in a very thorough manner.

· AGREED that Roger Snowdin should be reappointed for 2010/11.

11/7084
Risk Management

a) Review of Insurance Cover

· A copy of the renewal [with effect from 24.6.10] schedule of insurance had been circulated prior to the meeting.

· The Clerk pointed out that the premium was only £9373, compared to £11273 in 2009, and surmised that, whilst the recent search for a competitive alternative had been unsuccessful, the reduction may well have been a reaction to the request for a five-year claims experience, which would have put the current insurer on notice that such a search was underway.

· The Clerk reported that, having reviewed the schedule, he had instructed the insurer to increase Business Interruption/Loss of Gross Revenue cover [Part B] to £34k in line with current income levels.

· The Clerk added that he was also making enquiries regarding Legal Expenses/Contract Disputes cover [Part P] which was not included in the policy.

· Cllr Erwin commented that he had checked the schedule carefully, and that he considered the levels of cover adequate.

· The schedule was APPROVED.

b) Burial Ground Risk Assessment

· A copy of the risk assessment, carried out by members of the Burial Ground advisory committee, had been circulated prior to the meeting, along with advice received from the Council’s insurers’ Local Councils Advisory Service regarding safety of burial ground memorials.
· Cllr Kemp reported that the barbed wire which had been a cause of concern had been removed.
· Cllr Kemp went on to point out that eleven headstones were considered to be unstable to some extent, but that advice received as to how such headstones should be dealt with was ambiguous.
· The Clerk drew attention to the following comments from the Local Councils Advisory Service:
Over the past few years the issue of memorial safety has been the subject of adverse publicity and public distress – often because of over-zealous risk assessments or poor communication, but the risk of injury from a gravestone or other memorial which has become loose and unstable is generally very low. Any action to manage risks in burial grounds needs to be sensible, proportionate, and undertaken in a sensitive way. 

· After due discussion, the Burial Ground advisory committee’s recommendation was APPROVED: no action to be taken other than to put warning notices on the relevant headstones, and also a notice on the Burial Ground notice board.

c) Other Issues

· With reference to the hanging baskets now in place around the village, the Clerk had obtained and circulated copies of the contractor’s risk assessment/method statement and certificate of public liability insurance – NOTED.

· With regard to the letter received from the County Council regarding Delivery of Local Services [Full Council minutes 28.6.10 11/8050], the Clerk reported that he had requested more information, but thus far received no response; he pointed out, in the meantime, that there would be risk management issues to consider if the Parish Council took on responsibility for some of the services in question, as pointed out in the original letter [“All local services delivered on highways must be delivered to a minimum of the County Council standards and be carried out in accordance with appropriate health & safety and other requirements”]. Cllr Grice concurred, commenting that, when he had made enquiries about grass cutting some time ago, it had become clear that health & safety requirements might be onerous for the Parish Council.

· Cllr Grice reported that Cllr Heeley had agreed to draw up an emergency plan for Keyworth [Full Council minutes 28.6.10 11/8055].

11/7085
Legal Matters

a) Platt Lane – Ownership of Buildings

· The following items had been circulated prior to the meeting:

· Copy of letter from the Parish Council’s solicitor, stating that “the legal owner of the land and buildings is Nottinghamshire County Council...”.

· Copy of the Clerk’s letter to Platt Lane JMC, enclosing a copy of the solicitor’s letter.

· Extract from the minutes of the subsequent Platt Lane JMC meeting.

· Regarding the Platt Lane JMC minutes, which seemed to cast doubt on the position as stated by the Parish Council’s solicitor, Cllr Grice reported that he had subsequently spoken to County/Borough Cllr John Cottee [the JMC chairman], and told him that, if he or other members of the JMC wished to take issue with the solicitor’s letter, they should write to the Parish Council outlining their concerns, whereupon the Council would refer back to the solicitor; until or unless this happened, however, the Parish Council should accept the word of its solicitor that the Parish Council was not the legal owner of the buildings.

Cllr Mrs Oakley arrived at the meeting at this point.

· The Clerk emphasised that it was important for Parish Councillors to be of one accord in this respect; confusion had been caused in the past by Councillors making ill informed statements on this issue.

b) Playing Field Covenant

· The Clerk reported that legal formalities were underway; the Council had been obliged to make an advance payment in respect of the Diocesan Board of Finance’s costs.

c) New Play Area Lease

· The following items had been circulated prior to the meeting:

· Copy of  letter from Notts County Council.

· Copy of letter from the Parish Council’s solicitor, confirming registration of the lease.

· Copy of the lease.

· The Clerk reported that the Parish Council’s solicitor was also attending to the appropriate land tax return.

11/7086
Review of Banking Arrangements

· AGREED that a new bank mandate should be completed, stipulating that cheques and other payment orders should be signed by any two members of the committee.

· The new mandate was signed by all present; Cllr Mrs Price to sign in due course.

11/7087 
Administrative Issues

· Parish Council Archive
· The Clerk reported that the Parish Council records deposited in the Nottinghamshire Archives had now been catalogued, and details could be accessed online:

http://nawcat.nottinghamshire.gov.uk/search.htm
· There was, however, a box of items which the archivists did not see fit to retain, and which would be confidentially destroyed unless the Parish Council wanted them back.

· Cllr Barton confirmed that he would be visiting the archive to check whether the unwanted items were of any interest.

· The Clerk reported that there was archive material at the Village Hall which needed to be transferred to the County Archive; Bob Hammond [History Society] had started to catalogue it in outline form, so that there would be a record of what was being transferred, pending detailed cataloguing by the County archivists, but Bob had been unwell recently, and the work remained unfinished.

· Seasonal Decorations
· The Clerk reported that, hanging baskets having been installed on lamp posts this year, it had been necessary for the Parish Council to apply retrospectively for a seasonal decorations licence [as distinct from the licence required for Xmas lights].

· It had also been necessary to arrange structural testing [to be carried out by the County Council], but this would only cost £120.

· Rules for Mileage Claims

· A copy of the Parish Council’s rules for members claiming mileage [last reviewed in 2004] had been circulated prior to the meeting.

· The rules were reviewed and APPROVED without amendment – see Appendix 1.

· Red Telephone Kiosk
· The Clerk reported that a completion notice had been received from British Telecom, and the Parish Council was accordingly now the owner of the relevant kiosk.

· Cllr Barton confirmed that the Amenities advisory committee would oversee the maintenance of the kiosk, and liaise with Keyworth in Bloom regarding usage.

· The Clerk pointed out that British Telecom had provided maintenance guidelines, copies of which had been given to Cllr Barton and the village handyman, Alan Wilkins.

· Copyright Permit
· The Clerk reported that the Parish Council had been granted a permit by BGS to reproduce a map of Keyworth in the Keyworth Guide [size A5] and for size A4 handouts.

11/7088
Correspondence

· A letter from the Twinning Association, thanking the Council for the latest grant cheque, was NOTED.

11/7089
Staff/Contractual Issues

· See Appendix 2.

11/7090
Next Meeting

· Next meeting: 13.9.10.

There being no further business, the Chairman closed the meeting 

at approximately 7.55pm.
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