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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 16 JANUARY 2017 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:      
 
Chairman:                    Cllr Grice. 
 
Committee:                 Cllrs Chmara, Fitzgerald, Pinder, Seller, Valentine. 
 
ALSO PRESENT:                          Neil Grocock (Clerk); Borough/County Cllr Cottee. 
 
17/7633 Apologies 
 
 Apologies were received from Cllr Oakley. 
 
17/7634           Declarations of Interest 
 
 There were no declarations of interest. 
 
17/7635 Minutes  
 
 The minutes of the meeting on 21.11.16 were APPROVED and signed by Cllr Grice as a true 

record. 
 

Cllr Fitzgerald arrived at the meeting at this point. 
 
17/7636 Matters Arising 
 
 (17/7627) Village Hall Kitchen Improvements: the contract of sale, included in the briefing 

notes for the meeting, was NOTED. Cllr Grice pointed out that work had now started. 
 (17/7627) Burial Ground Development Project: the Clerk reported that the problem with the 

Contracts Finder website appeared to have been resolved, and he was hoping to upload 
details in the near future. 

 (17/7627) Burial Ground Memorial Garden: the Clerk reported that work was now 
underway. 
 

Cllr Valentine arrived at the meeting at this point. 
 
17/7637 Staffing Matters 
 
a) Staffing Sub-Committee Minutes 6.1.17 
 
 The minutes of the meeting on 6.1.17, included in the briefing notes for the meeting, were 

NOTED. 
 Cllr Grice drew attention to the proposals whereby Debbie Cooke would take over the role 

of Proper Officer/Clerk to the Council with effect from 1.5.17 while Neil Grocock would 
continue as Responsible Financial Officer; also the fact that the Village Handyman would 
henceforth report to the Facilities Manager. 
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b) Other Staffing Issues 
 
 There were no other staffing issues for discussion. 
 
17/7638 Accounts – Months 7 & 8 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Management accounts for the seven months ended 31.10.16 and the eight months ended 

30.11.16. 
- Clerk’s Comments. 
- Projections for the full financial year based on actuals to 30.11.16. 
 
 The management accounts were NOTED. 
 The Clerk pointed out that the projections indicated that there should, at the very least, be a 

modest budget surplus at the end of the financial year; however, the situation would 
probably be clearer in this respect on receipt of the Month 9 accounts on 25.1.17. 

 
17/7639 Expenditure for Approval  
 
 A quotation for £7278 in respect of skatepark lighting, included in the briefing notes for the 

meeting, was NOTED and it was AGREED that alternative quotations were not required in 
this instance. 

 
17/7640 Finances 2017/18 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Tender, including detailed job specifications, for groundsman duties at the Burial Ground, on 

the activity park and Rectory field and at other sites.  
- Summary comparing 2016/17 figures to 2017/18, including figures quoted by Streetwise.  
- Budget 2017/18. 
- Supplementary budgets/workings. 
- Precept leaflet. 
- Reserves policy. 
 
a) Groundsman Contracts 
 
 The tender was ACCEPTED and the job specifications were APPROVED as the basis for a 

renewed four-year contract, subject to monthly raking of the surface at the play area being 
excluded and, on the recommendation of the Facilities Manager, carried out instead by 
Streetwise– see Appendix 1. 

 The following annual amounts quoted by Streetwise were also ACCEPTED: 
 
- Weekly safety inspections of activity park: £1164. 
- Thrice weekly (Monday, Wednesday, Saturday) litter picking and emptying of litter bins on 

Rectory field and activity park: £2808. (The Clerk pointed out that he was seeking 
clarification as to whether this figure included the cost of emptying dog bins on the Rectory 
field, in respect of which Streetwise currently charged separately.) 
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- Monthly raking of surface and (during growing season) weed spraying at play area: £342. 
- Emptying bins at play area: £195. 
 
b) Facilities Manager’s Budget 

 
 The Clerk reminded the committee that it had agreed at the meeting on 24.10.16 (17/7619c) 

that the Facilities Manager should be authorised to manage discretionary budgets for minor 
repair and refurbishment of Council facilities in 2017/18. 

 AGREED that the Facilities Manager’s discretionary budgets for 2017/18 should be as 
follows: 

 
Village Hall £3000 
Burial Ground £300 

Play Area £200 
Skatepark £200 

Activity Park £500 

 
c) Budget/Precept 
 
 The supplementary budgets/workings were NOTED and the overall budget was APPROVED 

subject to final approval by Full Council on 23.1.17 – see Appendix 2. 
 The Clerk commented as follows: 

 
- No specific staff pay figures at this stage as significant changes imminent; however, budget 

allows for such changes. 
- Budgeted hire fee income may appear low in relation to 2016/17 figures to date, but 

historical figures show that increases are often short lived. 
- Budget for Village Hall gas/electricity may seem high [in relation to 2015/16 actuals], but 

new tariffs will come into effect in 2017/18. 
 
d) Precept Leaflet 
 
 The leaflet was APPROVED subject to final approval by Full Council on 23.1.17 – see 

Appendix 3. 
 The Clerk pointed out that, due to an increase in the tax base, the Parish Council element of 

the council tax would only increase by 0.6% despite the 1.5% increase in the precept. 
 
e) Reserves Policy 
 
 The reserves policy was APPROVED subject to final approval by Full Council on 23.1.17 – see 

Appendix 4 – subject to the following amounts being transferred back to uncommitted 
reserves: 
 

- £2410 from Covenant Legal Fees reserve. 
- £861 from Activity Park reserve. 
- £775 from Neighbourhood Plan Steering Group reserve. 
 
17/7641 Audit 
 
 The following items had been included in the briefing notes for the meeting: 
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- Interim report from internal auditor. 
- Review of internal control and audit. 
- Financial regulations. 
- Schedule of bankers’ orders/direct debits. 
 
a) Interim Audit Report 
 
 NOTED that, other than the comments recorded below, there were “no matters that need 

to be brought to the Council’s attention”. 
 

b) Insurance Valuations/Asset Register 
 
 The internal auditor had commented that “members may wish to seek a wider assurance 

that insured values are to the satisfaction of the Council”. 
 After due discussion, it was AGREED that the Clerk should arrange for the Council’s buildings 

to be revalued for insurance purposes. 
 The Clerk suggested that the new valuations could, in due course, be the starting point for a 

complete revaluation of all of the Council’s fixed assets. 
 It was AGREED that the following items, no longer in use, could be written off in the asset 

register: 
 
- HP Laserjet 1020 printer 
- HP Laserjet 2605 dn printer 
- Vista PVD1510DG CCTV monitor 
 
c) Annual Review of Internal Control/Audit 
 
 The review of internal control and audit was APPROVED – see Appendix 5. 
 
d) Review of Bankers’ Orders/Direct Debits 
 
 The schedule was APPROVED – see Appendix 6. 
 
17/7642 Former KPFA Facilities 
 
a) Bowls Club Lease 
 
 Cllr Grice reported that he had been told that the club was now keen to proceed with a 

lease.  
 The Clerk added that he understood the situation was to be discussed at a club meeting on 

17.1.17. 
 
b) Rectory Field Pavilion Lease 
 
 A draft lease, included in the briefing notes for the meeting, was NOTED. 
 The Clerk reported that he was waiting to hear from the club which had also received a 

copy. 
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c) Rectory Field Changing Rooms 
 
 Cllr Grice confirmed that a meeting to discuss the way forward would be arranged in due 

course (17/7631 21.11.16 refers). 
 A letter from Keyworth Show committee, included in the briefing notes for the meeting, was 

NOTED and it was AGREED that a storage unit could be placed in the secure enclosure 
alongside the pavilion, subject to Cllr Grice being satisfied, on receipt of further details, that 
the unit would not be unsightly. 

 
17/7643 Complaints Procedure   
 
 Further to discussions by the Staffing sub-committee, Cllr Fitzgerald had drafted a Council 

complaints procedure for discussion. 
 After due consideration, it was AGREED that the policy should be “finessed”, discussed 

further at the next sub-committee meeting on 10.2.17 and ultimately submitted to Full 
Council for approval. 

 
17/7644 Correspondence   
 
 The following items had been included in the briefing notes for the meeting: 
 
- Handouts from the recent Notts ALC AGM re the Local Authorities Property Fund – the 

handouts were NOTED, but it was AGREED that they were of no interest to the Council in 
the foreseeable future. 

- Zurich Municipal LCAS Bulletin – November 2016 - NOTED. 
- Email from Notts ALC re new external auditor (PKF Littlejohn ) with effect from 2017/18 – 

NOTED. 
 
 

There being no further business, the chairman closed the meeting at 7.55pm approx.  


