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MINUTES OF KEYWORTH PARISH COUNCIL FACILITIES MEETING HELD 
IN THE FEIGNIES ROOM ON MONDAY, 27 FEBRUARY 2017 AT 7.00PM. 

 

 
PRESENT:   
 
Chairman:   Cllr Grice. 
Committee Members:  Cllrs Chmara, Millband, Pinder, Seller, Valentine, Wells. 
     
Staff:  Neil Grocock (Clerk), Steve Mottishaw (Facilities 

Manager). The meeting was minuted by Neil Grocock. 
  
Also Present:   County/Borough Cllr Cottee. 
  
17/0197 Apologies 
 
 Apologies were received from Cllr Valentine (late arrival). 
 
17/0198 Declarations of Interest 
 
 There were no declarations of interest. 
 
17/0199 Minutes 
 
 The minutes of the meeting on 5.12.16 were APPROVED and signed by Cllr Grice 

as a true record. 
 
17/0200 Matters Arising 
 
 (17/0189) Burial Ground Memorial Garden: the Facilities Manager reported that 

the work was complete apart from the planting. 
 

Cllr Valentine arrived at the meeting at this point. 
 

 (17/0189) Village Hall Kitchen: the Facilities Manager reported that the work was 
complete apart from the splashback and architraves, and issues which needed to 
be resolved in respect of the sink and floor. 

 (17/0190) Skatepark Lighting: Cllr Wells confirmed that the work was complete 
apart from installation of the bench. 

 
17/0201 Expenditure for Approval 
 
 The following quotations, included in the briefing notes for the meeting, were 

ACCEPTED: 
 
- £345 for new extractor fan in Village Hall gents’ toilet. 
- £500 for stream/bank clearance at skatepark. 
- £308 for tree felling at skatepark. 
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 The Clerk pointed out that a lot of money was currently being spent on facilities 

(17/0203h and 17/0207b also refer) and that the funds at the committee’s 
disposal [earmarked reserve] were not inexhaustible.  

 
17/0202 Risk Assessments/Inspection Records – Annual Review 
 
 The following items, already reviewed by the Facilities Manager where 

appropriate, had been included in the briefing notes for the meeting: 
 
- New risk assessment drafted by the Facilities Manager in respect of the Activity 

Park. 
- Sample of existing risk assessments selected by Cllr Grice for review: Burial 

Ground; Car Parks; Nottingham Road Play Area. 
- Existing fire risk assessment for the Village Hall Complex. 
- Latest completed weekly inspection forms for the Activity Park, Burial Ground, 

Play Area, Skatepark and Village Hall Complex. 
 
 The above items were NOTED and APPROVED without amendment, and it was 

AGREED that, whilst the Facilities Manager should continue to inspect facilities 
weekly, he only needed to complete inspection forms monthly.  

 The new Activity Park risk assessment was signed by Cllr Grice and the Facilities 
Manager. 

 
17/0203 Village Hall Complex 
 
 The following items, already reviewed by the Facilities Manager where 

appropriate, had been included in the briefing notes for the meeting: 
 

- Conditions of hire. 
- Method statement – provision of keys to hirers. 
- Smoking policy. 
- Food safety policy. 
- Schedule of regular concessions on hire fees.  
- Schedule of ‘one-off’ or irregular concessions on hire fees since the last meeting. 
- Quotation (£1935) for carpet tiles in Centenary Lounge. 
 
a) Conditions of Hire – Annual Review 

 
 The conditions of hire were APPROVED without amendment – see Appendix 1.  
 
b) Keyholding/Security Arrangements – Annual Review 
 
 The method statement was APPROVED without amendment – see Appendix 2.  
 
c) Smoking Policy – Annual Review 
 
 The smoking policy was APPROVED without amendment – see Appendix 3. 
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d) Food Safety Policy – Annual Review 
 
 The food safety policy was APPROVED without amendment – see Appendix 4. 
 
e) Fire Log – Annual Review 
 
 Cllr Grice confirmed that he had inspected and signed off the fire log. 
 
f) Hire Fees – Review of Concessions  
 
 The schedules of concessions were APPROVED – see Appendices 5 & 6. 
 
g) Condition Report from Working Party 
 
 Cllr Chmara reported as follows: 
 
- Outside the complex exceptionally tidy except for paint spillage requiring 

attention. 
- Indoors satisfactory subject to a number of issues requiring attention from the 

Facilities Manager, e.g. floor in baby changing area. 
 
h) Centenary Lounge Carpets 
 
 A quotation (£1935) for carpet tiles had been included in the briefing notes for 

the meeting. 
 The Facilities Manager reported that he had also received verbal quotations of 

£3.6k or £2.9k (depending on quality) for carpets. 
 After due discussion, it AGREED that carpet tiles would be the more practical 

option, but that an alternative quotation should be obtained. 
 Cllr Millband commented that she felt carpet would have been preferable to 

carpet tiles. 
 
i) Car Park Drainage 
 
 The Facilities Manager reported that he was still awaiting a like-for-like 

quotation. 
 
17/0204 Burial Ground 
 
a) Statistics – Quarterly Review 

 
 Statistics for the period 29.11.16 to 20.2.17, included in the briefing notes for the 

meeting, were NOTED.  
 
b) Regulations 
 
 Cllr Pinder reported that the revised regulations were not yet ready for 

consideration. 
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 The decision made at the meeting on 5.12.16 (17/0192c: “AGREED that the fee 
for placement of cremation plaques should increase to £42 subject to there being 
no charge for subsequent inscriptions”) was reaffirmed. 

 
c) Condition Report from Working Party 
 
 Cllr Pinder reported that the general state of the Burial Ground was “fine”. 

 
d) Development Proposals 
 
 The opportunity having been advertised on the government Contracts Finder 

website, six tenders received had been included in the briefing notes for the 
meeting. 

 After due discussion, it was AGREED that the committee should recommend the 
tender for £38975 for approval by Full Council on the basis that this was one of 
the cheaper amounts quoted, and that the project managers could vouch for the 
contractor based on previous experience. 

 The Clerk pointed out that:  
 
- The project managers had recommended a £2k contingency allowance over and 

above the amount of the tender. 
- The question of ongoing maintenance costs would need to be discussed with the 

groundsman once the project had been completed; a ‘ballpark’ figure of £1k per 
annum had already been mentioned. 

 
 Cllr Pinder commented that the Council would need to budget for landscaping at 

some stage in the future. 
 
17/0205 Activity Park 
 
a) Condition Report from Working Party 
 
 Cllr Valentine handed out copies of a draft letter outlining the following concerns 

regarding the state of the activity park post-installation: 
 
- Unusual tarmac surface stones; larger than usual. 
- Gabion steel structure not fit for purpose: steel too thin; holes too large. 
- Table tennis table damaged by loose stones from gabion structure. 
- Table tennis net not fit for purpose. 
- Tiles installed within the MUGA not fit for purpose. 
- Builders rubbish, fly-tipped during construction, still not removed. 
 
 After due discussion, it was AGREED that: 
 
- The Facilities Manager should contact Williams-Architects by telephone with a 

view to resolving these issues and, in particular, that he should stipulate remedial 
work in respect of the gabion structures being completed by 31.3.17 at the latest, 
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failing which the Council would consider making its own arrangements, 
deducting the costs from retention monies. 

- The draft letter, amended as appropriate, should be sent as a follow-up if need 
be. 

- The situation should be reviewed at the Full Council meeting on 13.3.17. 
 
b) RoSPA Inspection Report 
 
 A RoSPA inspection report dated 19.1.17, included in the briefing notes for the 

meeting, was NOTED. 
 
17/0206 Play Area 
 
a) Condition Report from Working Party 
 
 Cllr Millband confirmed that she was happy with the general state of the play 

area. 
 
b) RoSPA Inspection Report 

 
 A RoSPA inspection report dated 19.1.17, included in the briefing notes for the 

meeting, was NOTED. 
 
17/0207 Skatepark 

 
a) Condition Report from Working Party 
 
 Cllr Wells reported that the general state of the skatepark was “great” apart from 

recurrent graffiti (mentioned in the RoSPA report); this was being dealt with as 
quickly as possible. 

 
b) RoSPA Inspection Report 

 
 A RoSPA inspection report dated 19.1.17, included in the briefing notes for the 

meeting, was NOTED. 
 A quotation of £660, included in the briefing notes for the meeting, for fencing 

recommended in the report was ACCEPTED. 
 
17/0208 Correspondence 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Letter from Keyworth Camera Club: after due consideration, it was AGREED that 

the club was welcome to use the Village Hall for a proposed exhibition, but that  
it would not be appropriate for the Council to make a contribution towards the 
cost of frames and rails. 
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- Email from Cllr Millband on behalf of Community Christmas committee: after due 
discussion, it was AGREED that the conditions of hire could be overridden in this 
instance to allow a lunch in the Village Hall for people on their own on Christmas 
day. 

- Cllr Millband confirmed that there would be no alcohol, and that the organisers 
would do all necessary clearing up afterwards.  

 
 

There being no further business, the chairman closed the meeting at  
approximately 8.05pm. 

 


