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MINUTES OF KEYWORTH ANNUAL PARISH COUNCIL MEETING HELD IN THE  
CENTENARY LOUNGE ON MONDAY, 13 MAY 2019 AT 7.00PM. 

 

 
PRESENT:   
 
Chair: Cllr Armour (In accordance with standing orders, Cllr 

Grice presided prior to Cllr Armour being elected.) 
 
Parish Councillors:  Breward, Caven-Atack, Clarke, Fitzgerald, Jequier, 

Grice, Kemp, Lowe, Millband, Oakley, Self, Takel, 
Tuttey, Watts, Wells.   

 
Staff:  Emma Tillyard (Clerk), Neil Grocock (Finance Officer). 
 The meeting was minuted by Emma Tillyard. 
         
Also present: County/Borough Cllr Cottee; Borough Cllr Edyvean.   

3 Members of the Public. 
 
20/8809 Apologies 
 
❑ Apologies were received from Cllr Oakley (late arrival – see below). 
❑ Apologies had been sent by email from Cllr Inglis but not received until after the 

meeting. 
❑ Cllr Grice thanked former Cllrs Chmara and Seller for their contribution to 

Keyworth Parish Council over the years.  Cllr Chmara had been on the Council 
since 2003 and was Cllr Grice’s vice-chairman for 7 years.  He thanked her for her 
sterling work.  He thanked Cllr Seller for all his hard work over the years and in 
particular, his work on the Burial Ground. 
 

20/8810 Declarations of Interest 
 
❑  Cllrs Grice and Wells each declared an interest in item 20/8828a below 

(reimbursements). 
 
20/8811  Election of Council Chairman 
 
❑ Cllr Armour was proposed, seconded and duly ELECTED as chairman.   
 
20/8812 Election of Council Vice Chairman 
 
❑ Cllr Wells was proposed, seconded and duly ELECTED as vice-chairman.  
 
20/8813 Chairman’s Declaration of Acceptance of Office 
 
❑ Cllr Armour signed the Declaration of Acceptance of Office as chairman.  She 

thanked Cllr Grice for his long service as chairman of Keyworth Parish Council. 
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20/8814 New Council Members 
 
a) Declaration of Acceptance of Office/Code of Conduct Undertaking 
 
❑ The Clerk confirmed that fifteen Parish Councillors had signed their Declarations 

of Acceptance of Office; Cllr Oakley to sign on arrival (see below). 
 

b) Notification of Interests 
 
❑ Cllr Armour reminded the Council that Notification of Interests forms need to be 

sent to the monitoring officer at Rushcliffe Borough Council. 
 
c) Training 
 
❑ Cllrs Breward, Caven-Atack, Lowe and Takel all requested to attend ‘New 

Councillor’ training.  The Clerk advised she would arrange this with them. Cllr 
Jequier is already booked onto the training.   

 
20/8815 Council Vacancy 
 
❑ The Council decided not to co-opt to fill the vacancy at this time but will do so in 

due course, following Cllr Armour’s proposed skills audit and identification of any 
gaps in the combined interests of the existing Councillors.  See Chairman’s 
comments below. 

 
20/8816 Minutes 
 
a) Full Council Meeting 11.3.19 
 
❑ The minutes of the meeting held on 11.3.19 were APPROVED and signed by Cllr 

Armour as a true record.   
 
b) Finance & Risk Meeting 18.3.19 
 
❑ The minutes of the meeting on 18.3.19 were NOTED.   
 
c) Planning Meeting 1.4.19 
 
❑ The minutes of the meeting on 1.4.19 were NOTED.   
 
d) Extraordinary Planning Meeting 2.4.19 
 
❑ The minutes of the extraordinary meeting on 2.4.19 were NOTED.   
 
e) Extraordinary Planning Meeting 30.4.19 
 
❑ The minutes of the extraordinary meeting on 30.4.19 were NOTED.   
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20/8817 Review of Delegation Arrangements 
 
a) Proper Officer/Responsible Financial Officer 
 
❑ It was NOTED that the Clerk (Emma Tillyard) and Finance Officer (Neil Grocock) 

were respectively Proper Officer and Responsible Financial Officer (RFO) and 
CONFIRMED that Neil Grocock was authorised to act as Proper Officer in the 
Clerk’s absence and also in respect of formalities for Finance & Risk meetings. 

 
b) Staff Authorities 
  
❑ Delegation arrangements, included in the briefing notes for the meeting, were 

APPROVED - see Appendix 1.   
 
20/8818 Review of Committee Terms of Reference 
 
❑ Terms of reference for the following committees, included in the briefing notes 

for the meeting, were APPROVED without amendment:   
 
- Finance & Risk committee - see Appendix 2a. 
- Planning committee - see Appendix 2b. 
 
20/8819 Appointment of Members to Existing Committees  
 
❑ A schedule of committee members prior to the election had been included in the 

briefing notes for the meeting.  
❑ It was AGREED that: 
 
- The Finance & Risk committee should henceforth comprise Cllrs Armour, Caven-

Atack, Grice, Fitzgerald, Oakley, Millband, and Wells. 
- The Planning committee should henceforth comprise Cllrs Armour, Clarke, Grice,  

Kemp, Jequier, Oakley, Watts and Wells. 
 

❑ Following discussion, it was not deemed necessary to review membership of the 
working groups at this meeting, Councillor Armour discussed this further in her 
statement below.   
7.25pm Cllr Oakley arrived at this point and signed the declaration of 
acceptance of office.   

 
20/8820 Regulations/Policies 
 
a) Review and Adoption of Standing Orders 
 
❑ Standing Orders, included in the briefing notes for the meeting, were ADOPTED 

without amendment - see Appendix 3. 
 
b) Review and Adoption of Financial Regulations 
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❑ Financial Regulations, included in the briefing notes for the meeting, were 
ADOPTED without amendment - see Appendix 4.   

 
c) Code of Conduct 

 
❑ The Code of Conduct, included in the briefing notes for the meeting, was NOTED 

- see Appendix 5. 
 
20/8821 Review of Representation on External Bodies/Reporting   
  Arrangements 
 
❑ The schedule of representatives, included in the briefing notes for the meeting, 

was APPROVED subject to:  
 

- Cllr Breward replacing Cllr Watts as a Charity Allotments Trustee. 
- Cllr Takel replacing Nic Seller (no longer a Council member) as a Council 

representative on Platt Lane JMC.  
- Cllr Armour replacing Cllr Grice on the Twinning Association. 
- Cllr Breward offered to be on the Rushcliffe Nature Conservation Strategy Group.  

Cllr Armour will look into this and liaise with Cllr Breward. 
 

See Appendix 6 for revised schedule 
 

20/8822 Review of Inventory of Land & Buildings 
 
❑ The inventory of land and buildings owned by the Parish Council, included in the 

briefing notes for the meeting, was NOTED – see Appendix 7. 
 
20/8823 Schedule of Full Council/Committee Meetings 2019/20 
 
❑ A schedule of meetings for the coming year, included in the briefing notes for the 

meeting, was APPROVED – see Appendix 8. 
 
20/8824 Chairman’s Comments 
 
❑ Cllr Armour thanked the former Councillors who have now stood down.  She 

highlighted Cllr Chmara’s 16 years on the Council, and thanked Cllrs Corbett, 
Seller and Valentine for their contributions, expressing her gratitude.  She 
welcomed the new Councillors and encouraged them to attend meetings of 
committees they were interested in.  She suggested that ahead of any co-option 
to fill the vacancy she would carry out a skills audit to identify contributions 
Councillors might make to Council activities and any areas where we had gaps. 
An advert for co-option could then encourage applications from those able to fill 
such gaps. Further, she encouraged all Councillors to consider projects they 
might like to get involved in or where the Council might focus its attention, 
referencing the issues of plastic recycling and single-use plastic, as raised at the 
Annual Parish Meeting.  
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20/8825 Matters Arising from Full Council Meetings 11.3.19 
 
❑  (19/8803) Communications Policy: Cllr Caven-Atack agreed to finalise the 

Communications policy approved at Full Council on 10.12.19 (19/8787).  Working 
groups will be discussed in due course at a future council meeting. 
 

❑ (19/8804) Tree Wardens Network: It was AGREED that Keyworth Parish Council 
will join in the scheme and Cllr Clarke would be the Council’s representative.  

❑ (19/8804) Lamppost Poppies: It was NOTED that the Council purchased some 
more poppies.  

 
20/8826 Correspondence 
 
❑ The following items had been included in the briefing notes for the meeting: 
 
- Email from 1st Keyworth Scout Group re AGM & BBQ 22.5.19: NOTED.  The 

chairman will attend on behalf of the Council. 
- Letter from Rishi Sunak MP, Minister for Local Government, re Publication of 

Councillors’ and candidates’ home addresses: NOTED. 
 
20/8827 Audit   
 
a) Annual Internal Audit Report 2018/19 
 
❑ The Internal Audit Report (part of the Annual Governance & Accountability 

Return), already signed by the internal auditor, had been included in the briefing 
notes for the meeting, and it was NOTED that “in all significant respects, the 
control objectives were being achieved throughout the financial year to a 
standard adequate to meet the needs of this authority”. 

 
b) Internal Control Review 2018/19 
 
❑ The internal control review, already reviewed by the Finance & Risk committee 

on 18.3.19 (19/7818a), had been included in the briefing notes for the meeting 
and was APPROVED – see Appendix 9a.   

 
c) Annual Governance Statement 2018/19 
 
❑ The overall review of risk/risk assessment and accompanying Facilities Manager’s 

checklist, both approved by the Finance & Risk committee on 18.3.19 (19/7819c 
and 19/7819d), had been included in the briefing notes for the meeting and were 
NOTED in relation to assertion 5 on the Annual Governance Statement – see 
Appendices 9b and 9c. The minutes of the meeting on 18.3.19 had already been 
noted – see 20/8816b above.   

❑ After due consideration, the Annual Governance Statement (Section 1 of the 
Annual Governance & Accountability Return), included in the briefing notes for 
the meeting, was APPROVED by the Council and signed by Cllr Armour and the 
Clerk.   
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20/8828 Finance 
 
a) Schedule of Payments/Reimbursements 
 
❑ A schedule of payments and reimbursements, included in the briefing notes for 

the meeting, was APPROVED – see Appendix 10a. 
 
b) 2018/19 Accounts  
 
❑ The accounts, included in the briefing notes for the meeting, were APPROVED by 

the Council for signature by Cllr Armour and the Finance Officer (RFO).   
 
c) Review of Reserves   
 
❑ A schedule of the Council’s earmarked reserves as at 31.3.19, included in the 

briefing notes for the meeting, was APPROVED - see Appendix 10b. 
❑ It was NOTED that, as agreed at the meeting on 21.1.19 (19/7799c), surplus 

reserves had been earmarked 50/50 (£5042 each) towards further development 
of the Burial Ground and the cost of the proposed Peace Garden on the Rectory 
field. 

 
d) Bank Reconciliation 
 
❑ The bank reconciliation as at 31.3.19, included in the briefing notes for the 

meeting along with corresponding bank statements, was APPROVED.   
 
e) Accounting Statements 2018/19 
 
❑ After due consideration, the Accounting Statements (Section 2 of the Annual 

Governance & Accountability Return), included in the briefing notes for the 
meeting and already signed by the Finance Officer (RFO), were APPROVED by the 
Council and signed by Cllr Armour. 

 
f) Banking Arrangements 
 
❑ It was AGREED that the new bank signatories would be Cllrs Caven-Atack, 

Millband and Wells. 
 
20/8829 Circulation of Minutes & Agendas 
 
❑ Councillors passed their signed Email Agenda Consent forms to the Clerk.  

Agendas and minutes will be emailed to all Councillors. 
❑ It was established that some Councillors still wish to receive agendas and 

minutes in hard copy by post.  Cllr Caven-Atack asked for their names to be 
recorded as follows: Cllrs Oakley, Self, Watts and Wells. 

 
There being no further business, the Chairman closed the  

meeting at approximately 7.50 pm. 


