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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 18 SEPTEMBER 2017 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:      
 
Chair:                    Cllr Grice. 
 
Committee:                 Cllrs Armour, Fitzgerald, Oakley, Seller, Valentine. 
 
ALSO PRESENT:                          Neil Grocock (Finance Officer). 
 
18/7663 Apologies 
 
 Apologies were received from Cllr Chmara. 
 
18/7664           Declarations of Interest 
 
 There were no declarations of interest. 

 
18/7665 Minutes  
 
 The minutes of the meeting on 12.6.17 were APPROVED and signed by Cllr Grice as a true 

record. 
 
18/7666 Matters Arising 
 
 There were no matters arising.  

 
18/7667 Staffing Matters  
 
 The Finance Officer commented that there were no issues which could not be dealt with by 

the Staffing sub-committee at its forthcoming meeting; he added that staff would be 
attending the following NALC workshops in the near future: 

 
- Cemetery Management and Operation (Debbie Cooke and Steve Mottishaw). 
- Data Protection and Freedom of Information for Local Councils (Debbie Cooke and Neil 

Grocock); 18/7674 below also refers. 
 
18/7668 External Audit 2016/17 
 
 Copies of the following items had been included in the briefing notes for the meeting: 
 
- Annual Return 2016/17, signed off by the external auditor – NOTED from the external 

auditor report and certificate (Section 3) that “the information in the annual return is in 
accordance with proper practices” and “no other matters have come to our [the auditor’s] 
attention giving cause for concern…”. 

- Notice of Conclusion of Audit for the year ended 31.3.17, posted on the Council website - 
NOTED. 
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 The Finance Officer pointed out that there would be a new external auditor (PKF Littlejohn 

LLP) for the five years commencing 2017/18. 
 
18/7669 Accounts  
 
 The following items had been included in the briefing notes for the meeting: 
 
- Income/expenditure figures for the month ended 30.4.17, two months ended 31.5.17 and 

three months ended 30.6.17. 
- Balance sheets as at 30.4.17, 31.5.17 and 30.6.17. 
- Bank reconciliation as at 30.6.17 with corresponding bank statements. 
- Aged debtor list as at 19.7.17. 
- Finance Officer’s report. 

 
a) Management Accounts Q1 2017/18 
 
 The accounts were NOTED. 
 There were no questions. 
 
b) Bank Reconciliation 
 
 The bank reconciliation was NOTED and APPROVED. 
 
c) Aged Debtor List 
 
 The aged debtor list was NOTED, there being no items more than thirty days outstanding. 
 
d) Reserves 
 
 The Finance Officer reminded the committee that the uncommitted reserves figure in the 

management accounts should not be taken at face value, reflecting as it does the first half of 
the annual precept, but only three months’ expenditure. 
 

Cllr Valentine arrived at the meeting at this stage 
 

 The Finance Officer queried when the Neighbourhood Plan referendum was likely to take 
place and whether there would be any financial implications for the Council [in which case 
funds might need to be earmarked]. Cllr Grice responded that the summer of 2018 was the 
most likely time for the referendum, but  costs would be covered by the Borough Council. 

 
18/7670 Expenditure for Approval 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Quotation (£1100 to £1350; £1000 already in earmarked reserve) for professional insurance 

valuations of the following buildings: Village Hall Complex, Bowls Club, Tennis Club, Rectory 
Field Pavilion/Changing Rooms/ Groundsman’s Hut: APPROVED. 
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- Letter from Keyworth Tennis Club requesting a £175 contribution from the Council towards 

the cost of a wheelchair accessible fire exit door: AGREED. 
 
18/7671 Burial Ground Development – Wearing Course Quotation  
 
 A quotation (£10524) had been included in the briefing notes for the meeting. 
 The Finance Officer pointed out that the ultimate decision on expenditure of this magnitude 

would have to be made by Full Council; as discussed at the previous meeting (18/7654c), 
there was no immediate need for the work to be carried out; however, the Facilities 
Manager was of the opinion that the work should ideally be done sooner rather than later. 

 Cllr Grice reported that the Facilities Manager was unable to obtain alternative quotations 
for the work; the one quotation received was from the contractor who had carried out the 
development work thus far. 

 AGREED that provision should be made for the work in the draft 2018/19 budget for 
approval by Full Council in January, and that the committee would recommend acceptance, 
in this instance, of one quotation received in the absence of alternatives [contrary to 
Financial Regulation 11.1h]. 

 Cllr Seller reported that the Facilities Manager had been asked to obtain estimates for 
subsequent landscaping work, and it was AGREED that such estimates should be obtained as 
soon as possible for inclusion in projections for 2019/20. 

 
18/7672 Banking Arrangements 

 
 As regards the possibility, discussed previously, of the Council maintaining accounts with 

more than one bank, thus affording itself greater protection under the Financial Services 
Compensation Scheme, the Finance Officer commented that, whilst banks with branches in 
West Bridgford would be more convenient, they would not necessarily offer the best 
interest rates. 

 After due discussion, it was AGREED that accounts should be maintained at bank branches in 
West Bridgford regardless of interest rates; the Finance Officer to make further enquiries in 
that regard. 

 
18/7673 Former KPFA Facilities  
 
 The following items had been included in the briefing notes for the meeting: 
 
- Bowls Club/Tennis Club fire risk assessments. 
- Parish Council/Keyworth Bowls Club lease in respect of the clubhouse and green. 
- Draft letter to Keyworth Bowls Club, suggested by the Council’s solicitor, confirming that, 

subject to certain provisos, it would be in order for the club to license “the clubhouse or 
part thereof for temporary functions provided it does not create formal tenancies”. 

- Parish Council/Keyworth Table Tennis Club lease in respect of the Rectory field pavilion. 
- Agreement signed on behalf of Transition Keyworth/Abundance in respect of the Rectory 

field changing rooms. 
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a) Tennis Club Condition Survey  
 

 Cllr Grice reported that he and the Facilities Manager had met with John Stansfield of the 
Tennis Club to discuss the state of paving in the vicinity of the clubhouse which, in his view, 
was dangerous. The club felt that, as the problem pre-dated the lease, the Council should 
pay the cost of re-paving. A quotation had been received, but he had asked the Facilities 
Manager to obtain clarification of the amounts quoted, and the quotation would accordingly 
have to be considered at the next meeting. 

 
b) Bowls Club & Tennis Club Fire Risk Assessments 
 
 The risk assessments were APPROVED subject to the Facilities Manager’s concerns regarding 

disabled egress in the event of fire being addressed: see 18/7670 above re Tennis Club; 
Facilities Manager to discuss with Bowls Club. 

 
c) Bowls Club Lease 
 
 The lease was APPROVED, subject to final approval by Full Council at the meeting on 

25.9.17, for signature on the Council’s behalf by Cllrs Grice and Armour. 
 
d) Rectory Field Pavilion Lease 
 
 The lease, already agreed by Full Council (16/8487 15.6.15), was APPROVED and signed on 

the Council’s behalf by Cllrs Grice and Armour.  
 Cllr Seller commented that what appeared to be trade waste was being deposited in the bins 

close to the pavilion, and it was AGREED that the Facilities Manager should have a word with 
the Table Tennis Club about this. 

 
e) Rectory Field Changing Rooms 
 
 The agreement finally signed on behalf of Transition Keyworth/Abundance was NOTED. 
 Cllr Grice commented that Transition Keyworth/Abundance were still considering whether a 

lease was required to open up funding opportunities. The Finance Officer pointed out that, 
in the case of the activity park, some prospective funders had stipulated that applications 
should be in the name of the Parish Council [in which case a lease might have been 
counterproductive]. 

 Cllr Seller suggested that the Council should be seeing an annual report from Transition 
Keyworth/Abundance, and Cllr Grice undertook to take this up with them. 

 
18/7674 Data Protection  
 
 The following items had been included in the briefing notes for the meeting: 
 
- NALC Legal Briefing L04-17 (July 2017): ‘Reform of Data Protection Legislation, General Data 

Protection Legislation and Data Protection Bill’. 
- NALC Legal Briefing L05-17 (August 2017): ‘General Data Protection Regulation – Summary 

of Main Provisions’. 
- Council News: 'Is Your Council Ready to Comply with the GDPR?' - Newsletter from NALC's 

HR adviser. 

http://www.keyworthparishcouncil.org/uploads/council-news-is-your-council-ready-to-comply-with-the-gdpr.pdf
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 Further to the discussion at the previous meeting (18/7661), the Finance Officer pointed out 

that Parish Councils would, in fact, be required to appoint a Data Protection Officer; training 
had been organised (see 18/7667 above), but there were staffing issues which would need 
to be discussed by the Staffing sub-committee at its forthcoming meeting. He added that 
Parish Councillors also needed to be mindful of the new legislation given that they were 
privy to much of the information held in the office. 

 
18/7675 2018/19 Budget/Grant Applications 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Email from Facilities Manager re Village Hall chairs: AGREED that the estimated cost (£1600) 

should be included in the 2018/19 draft budget, and that the Facilities Manger should also 
obtain quotations for replacement chairs in the Centenary Lounge. 

- Grant application (£1000) from Keyworth & District Community Concern: APPROVED. 
- Grant application from RHR Cadet Corps of Drums: grant of £375 AGREED. 

 
 Hanging Baskets: the Finance Officer commented that the Council had been charged £4400 

(excluding VAT) for 55 baskets in 2017 compared to only £4137 for 65 baskets in 2016, and 
that the Facilities Manager was seeking quotations from other prospective contractors for 
consideration at the October meeting. 

 The Finance Officer commented that a good deal more money was being spent on certain 
facilities this year than in previous years, and he would need input from the Facilities 
Manager in preparing the relevant individual budgets for 2018/19. 
 

 Cllr Oakley commented on recent problems at the Village Hall following a wedding 
reception, and suggested that the regulations needed to be tightened up. Cllr Grice 
responded that the Facilities Manager was already looking into this. 

 
18/7676 Correspondence   
 
 The following items had been included in the briefing notes for the meeting: 
 
- Email from Keyworth Gardening Association: NOTED. 
- LCAS Bulletin - June 2017: NOTED.  
- Good Councillor’s Guide to Finance and Transparency: the Finance Officer drew particular 

attention to this item (details circulated to all Council members by email): NOTED; Cllr 
Valentine drew attention to the sections ‘Referenda Principles’ and ‘Grants’ (in relation to 
grants in excess of £2k). 

- Employment Briefing received via Notts ALC: 'Employment Tribunal Fees are Illegal': 
NOTED. 

 
 

There being no further business, the chairman closed the meeting at 7.50pm approx.  
 
 
 

http://www.keyworthparishcouncil.org/uploads/email-from-keyworth-gardening-association.pdf
http://www.keyworthparishcouncil.org/uploads/lcas-bulletin---june-2017.pdf
http://www.keyworthparishcouncil.org/uploads/good-councillors-guide-to-finance-and-transparency.pdf
http://www.keyworthparishcouncil.org/uploads/employment-briefing-employment-tribunal-fees-are-illegal.pdf

