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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 30 OCTOBER 2017 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:      
 
Chair:                    Cllr Grice. 
 
Committee:                 Cllrs Armour, Chmara, Fitzgerald, Seller. 
 
ALSO PRESENT:                          Neil Grocock (Finance Officer); County/Borough Cllr Cottee 

(Chair, Platt Lane JMC). 
 
18/7677 Apologies 
 
 Apologies were received from Cllrs Oakley and Valentine. 

 
18/7678           Declarations of Interest 
 
 There were no declarations of interest. 

 
18/7679 Minutes  
 
 The minutes of the meeting on 18.9.17 were APPROVED and signed by Cllr Grice as a true 

record. 
 
18/7680 Matters Arising 
 
 The Finance Officer reported as follows: 
 
- (18/7670) Insurance Valuations: due to be received later in the week. 
- (18/7671) Burial Ground Landscaping Work: no estimates received thus far; the committee 

CONFIRMED that estimates were required sooner rather than later so that the amounts 
could be factored into projections for 2019/20 [to be appended to 2018/19 budget]. 

- (18/7672) Banking Arrangements: AGREED that the Finance Officer should make further 
enquiries regarding opening an account with HSBC. 

- (18/7673a) Tennis Club Condition Survey: according to Facilities Manager, work now to be 
carried out by Tennis Club members; cost of materials will be an issue, but should be 
negligible. Cllr Grice expressed surprise at this, commenting that he had been given to 
understand that the flagstones were too heavy for club members to carry out the work. 

- (18/7673b) Bowls Club Disabled Egress: Facilities Manager looking to arrange meeting with 
club members later in the week. 

- (18/7673d) Rectory Field Waste Bins: according to Facilities Manager, waste in question not 
from the pavilion as surmised, but from volunteer litter pickers. Cllr Seller commented that 
he would keep an eye on the situation. 

- (18/7675) Facilities Manger now obtaining quotations for Centenary Lounge chairs in 
addition to Village Hall chairs. 
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18/7681 Staffing Matters  
 
a) Sub-Committee Minutes 2.10.17 
 
 The minutes, included in the briefing notes for the meeting, were NOTED and the decisions 

therein APPROVED. 
 
b) Other Staffing Issues 
 
 The Finance Officer commented that the only other staffing issues could be dealt with 

further down the agenda (see 18/7682d, 18/7684e and 18/7685 below). 
 
18/7682 Accounts  
 
 The following items had been included in the briefing notes for the meeting: 
 
- Income/expenditure figures for the four months ended 31.7.17, five months ended 31.8.17 

and six months ended 30.9.17. 
- Balance sheets as at 31.7.17, 31.8.17 and 30.9.17. 
- Bank reconciliation as at 30.9.17 with corresponding bank statements. 
- Aged debtor list as at 18.10.17. 
- Full financial year projections based on actuals to 30.9.17. 
- Finance Officer’s report. 

 
a) Management Accounts Q2 2017/18 
 
 The accounts were NOTED. 
 The Finance Officer drew attention to the following points in particular: 
 
- Projections suggest a substantial budget surplus for the full year, due primarily to savings on 

staff costs (payback for taking on an extra member of staff in 2015). 
- Higher spending than anticipated on play area (more in first half of 2017/18 than in whole 

of 2016/17); this even after allowing for donations made by the Keyworth Community Park 
Project. 

 
 Cllr Fitzgerald queried apparent continued uncertainties regarding the apportionment of 

water bills between the Council, Bowls Club, etc. Cllr Grice suggested that Cllr Fitzgerald 
should discuss the matter with the Facilities Manager. 

 Cllr Armour queried whether the cost of car park drainage would be higher than originally 
quoted. Cllr Grice responded that it would, in fact, be lower (revised quotation to be 
discussed at Full Council meeting 6.11.17). 

 
b) Bank Reconciliation 
 
 The bank reconciliation was NOTED and APPROVED. 
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c) Aged Debtor List 
 
 The aged debtor list was NOTED, there being no items more than thirty days outstanding. 
 
d) Reserves 
 
 The Finance Officer pointed out that the figure for uncommitted reserves in the balance 

sheet as at 30.9.17 was deceptively high given that it included the second half of the 
precept, but was unaffected by second-half expenditure. 

 Given the higher than expected expenditure on the play area, the likelihood of a budget 
surplus (see 18/7682a above) and the fact that £1916 previously earmarked was no longer 
required by the now defunct Facilities committee, it was AGREED that: 

 
- An additional £500 should added to the Facilities Manager’s discretionary play area budget 

to cover any minor repairs or maintenance required in the second half of the financial year. 
- A sinking fund should be set up to cover the cost of replacing play area equipment in years 

to come: £1000 to be earmarked immediately, with further amounts earmarked annually. 
 

 Cllr Grice commented that much of the equipment at the play area had reached the stage 
where it was likely to need replacing in the near future, and establishing a sinking fund was 
therefore a sensible way forward. 

 The Finance Officer suggested that, in view of the projected surplus, it would be as well to 
consider earmarking funds to cover other likely future expenditure. Cllr Seller suggested 
refurbishment of the Rectory field fencing as an example of such expenditure. 

 The Finance Officer pointed out that the Burial Ground Development reserve included an 
allowance for extra maintenance work in 2017/18 (17/8632b 13.3.17) and queried whether 
any such work now needed to be arranged &/or carried out following completion of the 
development work. Cllr Seller suggested that the situation should be reviewed early in the 
new year. 

 In view of the decision at the Full Council meeting on 25.9.17 regarding work to be carried 
out on the activity park (18/8674b), the Finance Officer queried how the covering payment 
of £10k from Sport England was to be triggered. Cllr Grice stated that, as far as he was 
aware, the contractor would submit the invoice via Williams-Architects who would then 
arrange payment of the £10k with Sport England. 

 
18/7683 Expenditure for Approval 
 
 There were no items of expenditure for approval. 
 
18/7684 2018/19 Budget  
 
 The following items had been included in the briefing notes for the meeting: 

 
- Maintenance grant application from Platt Lane JMC. 
- Grant application from Keyworth Conservation Area Advisory Group. 
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a) Platt Lane JMC Grant 

 
 A grant of £16950 (same as for 2017/18) for 2018/19 was APPROVED.  
 Cllr Armour queried the £4k plus surplus shown in the JMC’s 2016/17 accounts. Cllr Seller 

explained that this was primarily due to expenditure being pared back to provide funds to 
cover the cost of the proposed change of ownership, and to establish a ‘fighting fund’ to pay 
for work which needed to be done subsequently. Cllr Cottee added that it was also partly a 
result of two annual items being included in one year’s accounts. 

 
b) Conservation Area Advisory Group Grant 
 
 A grant of £500 (same as for 2017/18) for 2018/19 was APPROVED. 
 
c) Other Grants/Donations 
 
 AGREED that a further £1000 should be budgeted to cover any other applications for grants 

or donations which might be received. 
 
d) Hanging Baskets 2018 
 
 Cllr Grice reported that the Facilities Manager was still in the process of obtaining 

quotations, and it was AGREED that this item should accordingly be carried forward to the 
meeting on 27.11.17. 

 
e) Other Budget Issues 
 
 AGREED that, following the disbandment of the Facilities committee, 2018/19 hire fees and 

Burial Ground fees should be discussed at the meeting on 27.11.17. 
 In relation to staff costs, it was AGREED that the monthly payment for locking and unlocking 

the play area should be increased to £50 with effect from 1.4.18, having remained 
unchanged since 2012. 

 
18/7685 Data Protection  
 
 The following items had been included in the briefing notes for the meeting: 
 
- Copy of letter from Department for Digital, Culture Media & Sport to National Association 

of Local Councils. 
- NALC Legal Briefing L0-17 (October 2017): Payment of Fees to Information Commissioner’s 

Office. 
 
 The Finance Officer commented as follows: 
 
- Regarding the need for a Data Protection Officer, the letter from the Department for Digital, 

Culture Media & Sport suggested possibly appointing “someone external to the Council [a 
possibility already discussed by the Staffing sub-committee]…sharing a person between 
Parish Councils or sharing with the District Council or other principal local authority”. 
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- He and the Clerk would be attending Data Protection/Freedom of Information workshops 

on 28.11.17 and 8.12.17 respectively. 
- Following up on a suggestion from Cllr Seller, he had made tentative enquiries of the 

Nottinghamshire Archive regarding the possible transfer of Parish Council records. There 
were lots of documents which could, in fact, be transferred, and he had suggested to the 
Clerk that she should discuss the logistics of the exercise with other members of staff, 
including the Facilities Manager. There were also a number of non-documentary items 
which needed to be removed from the so-called archive in the Village Hall and, in most 
cases, disposed of. 

 
18/7686 Correspondence   
 
 The following items had been included in the briefing notes for the meeting: 
 
- Email of thanks re 2018/19 grant from RHR Cadet Corps of Drums (18/7675) – NOTED. 
- Email of thanks re 2018/19 grant from Keyworth & District Community Concern (18/7675)  

– NOTED. 
- Updated Zurich Municipal Local Community Advisory Service Guide to Risk Management; 

copy also forwarded to the Facilities Manager – NOTED. 
 
 

There being no further business, the chairman closed the meeting at 7.40pm approx.  
 


