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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 27 NOVEMBER 2017 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:      
 
Chair:                    Cllr Grice. 
 
Committee:                 Cllrs Chmara, Fitzgerald, Oakley, Seller. 
 
ALSO PRESENT:                          Neil Grocock (Finance Officer). 
 
18/7687 Apologies 
 
 Apologies were received from Cllrs Armour and Valentine. 

 
18/7688           Declarations of Interest 
 
 Cllr Seller declared an interest in 18/7696 below (‘one-off’ concessions). 

 
18/7689 Minutes  
 
 The minutes of the meeting on 30.10.17 were APPROVED and signed by Cllr Grice as a true 

record. 
 
18/7690 Matters Arising 
  
 The Finance Officer reported as follows: 
 
- (18/7680) Tennis Club Condition Survey: the Facilities Manager had confirmed that the club 

would carry out the necessary work. 
- (18/7680) Bowls Club Disabled Egress: the Facilities Manager was awaiting contact from the 

club.  
- (18/7682d) Rectory Field Fencing: the Facilities Manager had made enquiries of two 

prospective contactors, but had thus far received no response. AGREED that, pending 
receipt of suitable estimates, £5k should be earmarked for this purpose. Cllr Grice 
commented that the work should ideally be carried out before Remembrance Sunday 2018. 

 
18/7691 Facilities Regulations Sub-Committee  
 
 (Full Council minute 18/8679 6.11.17 refers.) Terms of reference for the sub-committee 

[which previously reported to the Facilities committee, since disbanded], included in the 
briefing notes for the meeting, were APPROVED – see Appendix 1. 

 AGREED that the members of the sub-committee should be Cllrs Chmara, Fitzgerald, Grice 
and Seller. 

 AGREED that the sub-committee should meet at 10.00am on 15.12.17 to finalise Burial 
Ground regulations. 

 The Finance Officer commented that he was working on revised terms of reference for the 
Finance & Risk committee itself, reflecting the committee’s additional responsibilities since  
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the disbandment of the Facilities committee, and suggested that an additional meeting 
should be scheduled for February so as to avoid a lengthy agenda at the March meeting. 
AGREED provisionally that the additional meeting should be on 12.2.18. 

 
18/7692 Insurance Valuations  
 
 A buildings insurance reinstatement cost assessment dated 31.10.17 had been included in 

the briefing notes for the meeting: 
 
- Village Hall complex valued at £481050 on 15.9.04 and insured for £1122308 (index-linked 

cover) as at 31.10.17 now valued at £905000. 
- Sports buildings valued at £316716 (in total) on 7.10.03 and insured for £604247 (index-

linked cover) as at 31.10.17 now valued at £940500. 
 
 The Finance Officer reported that, on receipt of the assessment, he had increased cover on 

the sports buildings to the level of the new valuation. 
 The increased cover for the sports buildings was APPROVED and it was AGREED that cover 

for the Village Hall complex should remain unchanged notwithstanding the lower valuation. 
 The Finance Officer suggested that, in future, it might be as well to have the buildings 

revalued on a more regular basis, say every five years. 
 
18/7693 Internal Audit 2017/18 – Interim Report 
 
 An interim report (first visit of three) had been included in the briefing notes for the 

meeting, and it was NOTED that: “internal controls…continue to be correctly applied 
…financial records are fully up to date…the Council is also compliant with…Audit and 
Accounts regulations and other statutory obligations”. 

 
18/7694 Expenditure for Approval 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Estimate for landscaping work at the Burial Ground (18/7680 refers): £7808 – AGREED that 

this amount, plus a suitable contingency allowance, should be included in projections for 
2019/20 to accompany the 2018/19 budget. 

- Estimate for replacement chairs and re-upholstery of benches in the Centenary Lounge 
(18/7680 refers): £7160 – AGREED that this amount should be earmarked pending review on 
receipt of the end-of-year accounts. The Finance Officer queried whether the new Facilities 
Oversight group should have any input on an issue such as this, but Cllr Grice commented 
that this particular issue had arisen prior to the formation of the group. 

 
18/7695 2018/19 Budget  
 
 The following items had been included in the briefing notes for the meeting: 
 
- Hire fees 2017/18 
- Burial Ground fees 2017/18 
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- Quotations for hanging baskets/watering of hanging baskets and watering of barrier baskets 

in 2018. 
- Provisional budget 2017/18 with projections for the following three years. 
 
a) Village Hall Complex Hire Fees 

 
 AGREED that fees should increase by 3% (rounded up to the nearest 50p) with effect from 

1.4.18 – see Appendix 2. 
 
b) Burial Ground Fees 
 
 AGREED that fees should increase by 3% (rounded up to the nearest £1) with effect from 

1.4.18, and that the tariff should include a new fee of £75 for fixing and display, for ten years 
(renewable), of plaques in the Memorial Garden – see Appendix 3. 

 
c) Hanging Baskets 
 
 The quotation of £3695 based on 55 hanging baskets was APPROVED, and it was AGREED 

that one quotation was acceptable bearing in mind that the rate per basket was less than 
paid (to a different contractor) in 2017, and that the Council had had dealings with the ‘new’ 
contractor in the past. 

 The Finance Officer pointed out that the number of baskets required by local businesses was 
declining (65 in 2016; 55 in 2017). 

 It was also AGREED that a quotation of £708 for watering barrier baskets would be 
acceptable in the event of this work not being carried out by volunteers as in 2017. 

 
d) Other Budget Issues 

 
 There were no issues for discussion under this heading. 
 
e) Provisional Budget 
 
 The Finance Officer commented as follows: 
 
- The Budget was still very much a work in in progress at this stage, but served as a discussion 

document for the purpose of considering the precept. 
- The figures made no allowance for any change in the precept. 
- The payroll budget included a substantial contingency allowance (Staffing sub-committee 

18/0042 2.10.17 refers). 
- There were significant increases in some facilities budgets (e.g. play area) due to mounting 

maintenance costs. It would be a good idea if the Facilities Manager, in consultation with 
relevant facilities groups, could prepare specific annual maintenance plans for individual 
facilities in future years. 

- There was some uncertainty regarding the Burial Ground budget due to extension and 
Memorial Garden maintenance costs being unknown at this stage. As regards the extension, 
Cllr Seller suggested that £500 per annum would be adequate for the time being. 
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- The cost of topping up the bark surface at play area could apparently be as much as £2k per 

annum; however, the lease was due to expire on 16.6.18, and it would surely be difficult to 
secure outside funding for a more permanent surface, as proposed by Keyworth Community  
Park Project, until or unless a new lease had been arranged; he understood that the school 
would be discussing the situation in January. 

 
 After due discussion, it was AGREED that:  

 
- The annual contribution to the Play Area sinking fund should be increased to £3k. 
- Based on the provisional figures, the committee should recommend a 2% increase in 

precept to Full Council at the meeting on 11.12.17, subject to a final decision at the meeting 
in January. 

 
18/7696 Village Hall Complex Hire Fees – Review of Concessions  
 
 The following items, included in the briefing notes for the meeting, were NOTED and 

APPROVED: 
 
- Summary of regular concessions on hire fees – see Appendix 4. 
- List of ‘one-off’ concessions on hire fees during the period 7.5.17 to 13.11.17 – see   

Appendix 5. 
 
18/7697 Data Protection   
 
 The following items had been included in the briefing notes for the meeting: 
 
- Email from Notts ALC re Data Protection. 
- NALC Legal Briefing L08-17 (November 2017): Privacy Notices & Legal Basis for Processing 

Personal Data. 
- NALC Legal Briefing L09-17 (November 2017): General Data Processing Regulation & Subject 

Access Requests. 
 
 The Finance Officer pointed out that: 
 
- He would be attending a NALC Data Protection workshop on 28.11.17, as would the Clerk, 

Debbie Cooke, on 8.12.17. 
- According to the email from Notts ALC, “…an amendment to exempt small organisations 

including Parish Councils employing five employees or fewer from the Act” was now being 
considered, although it remained to be seen whether this, if it became applicable, would 
relate to headcount or full time equivalent. 
 

 The Finance Officer also drew attention to minutes from a recent meeting of the 
Conservation Area Advisory Group which appeared to have concerns regarding the possible 
transfer of documents to the Nottinghamshire Archives. 

 
18/7698 Correspondence 
 
 The following items had been included in the briefing notes for the meeting: 

http://www.keyworthparishcouncil.org/uploads/email-from-notts-alc.pdf
http://www.keyworthparishcouncil.org/uploads/legal.pdf
http://www.keyworthparishcouncil.org/uploads/legal.pdf
http://www.keyworthparishcouncil.org/uploads/nalc-legal-briefing.pdf
http://www.keyworthparishcouncil.org/uploads/nalc-legal-briefing.pdf


DRAFT 

Page 5 of 5 

 

 
- Letter from Massers Solicitors re Rectory Field Pavilion Lease with copy of completed Parish 

Council/Table Tennis Club Lease - NOTED. 
- Email from Smaller Authorities' Audit Appointments Ltd: Notification of External Auditor 

Appointments for the 2017/18 Financial Year - NOTED. 
- Council Newsletter - November 2017 from NALC’s Employment Adviser: Use of Self 

Employed Contractors - NOTED. 
- Letter from David Mitchell, Executive Manager - Communities, Rushcliffe Borough Council re 

Borough Council Skatepark Improvement Grant Fund - NOTED. The Finance Officer pointed 
out that: the Platt Lane skatepark lease was due to expire on 19.10.21; and a sinking fund 
was a precondition of any funding. 

- Correspondence with Keyworth Bowls Club re Lease – the club’s concerns were NOTED but, 
after due discussion, it was AGREED that the lease should be excluded from the Landlord & 
Tenant Act 1954 as originally intended. 

 
 

There being no further business, the chairman closed the meeting at 8.20pm approx.  
 

http://www.keyworthparishcouncil.org/uploads/notification-of-exteranl-auditor-appointments-for-the-201718-financial-year.pdf
http://www.keyworthparishcouncil.org/uploads/notification-of-exteranl-auditor-appointments-for-the-201718-financial-year.pdf
http://www.keyworthparishcouncil.org/uploads/council-news---november-2017-use-of-self.pdf
http://www.keyworthparishcouncil.org/uploads/council-news---november-2017-use-of-self.pdf
http://www.keyworthparishcouncil.org/uploads/letter-re-rushcliffe-borough-council-skatepark-improvement-grant-fund.pdf
http://www.keyworthparishcouncil.org/uploads/letter-re-rushcliffe-borough-council-skatepark-improvement-grant-fund.pdf

