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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 15 JANUARY 2018 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:      
 
Chair:                    Cllr Grice. 
 
Committee:                 Cllrs Chmara, Fitzgerald, Oakley, Seller, Valentine. 
 
ALSO PRESENT:                          Neil Grocock (Finance Officer). 
 
18/7699 Apologies 
 
 Apologies were received from Cllr Armour.  

 
18/7700           Declarations of Interest 
 
 There were no declarations of interest.  

 
18/7701 Minutes  
 
 The minutes of the meeting on 27.11.17 were APPROVED and signed by Cllr Grice as a true 

record. 
 
18/7702 Matters Arising 
  
 The Finance Officer reported on behalf of the Facilities Manager as follows: 
 
- (18/7690) Tennis Club Condition Survey: necessary remedial work underway; not likely to be 

completed until weather improves. 
- (18/7690) Bowls Club Disabled Egress: no contact from club; chasing. 
- (18/7690) Rectory Field Fencing: no response from contractors contacted thus far; 

alternative contractors to be approached. 
- (18/7695c) Cost of watering flower beds in the Square included in amount quoted for barrier 

baskets. 
Cllr Valentine arrived at the meeting at this point. 

 
 The Finance Officer also reported that: 
 
- Following receipt of the insurance valuations (18/7692), he was working on a revaluation of 

all of the Council’s other fixed assets. 
- He had emailed the Bowls Club outlining the committee’s decision regarding the lease 

(18/7698) on 7.12.17; there had been no response thus far.  
 
18/7703 Staffing Sub-Committee Minutes 
 
 The minutes of the meeting on 5.1.18 and appendix, included in the briefing notes for the 

meeting, were NOTED. 
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18/7704 Facilities Regulations Sub-Committee Minutes 
 
 The sub-committee meeting, originally scheduled for December, had been postponed until 

18.1.18. 
 
18/7705 Accounts – Months 7 & 8  
 
 The following items had been included in the briefing notes for the meeting: 

 
- Management accounts for the seven months ended 31.10.17 and eight months ended 

30.11.17. 
- Finance Officer’s report. 
- Projections for the full financial year based on actuals for the first eight months. 
 
 The Finance Officer pointed out that:  
 
- The full-year projections suggested that there would be a sizeable budget surplus due 

primarily to reductions in staff costs. 
- The reductions in staff costs reflected the fact that the increase in payroll costs occasioned 

by taking on an extra member of staff in 2015 had been only temporary pending other 
changes which had now taken effect, albeit that it was doubtful whether some of these 
reductions could be sustained in the longer term. 

 
18/7706 Expenditure for Approval 
 
 A quotation of £960 for relaying the paving slabs and pointing up with frost resistant resin at 

the entrance to the Centenary Lounge was APPROVED. 
 The Finance Officer pointed out that he had included an allowance for this work in the 

2018/19 budget, but it was now apparently a matter of some urgency.  
 Cllr Grice confirmed that it was a matter of health & safety, and it was AGREED that the 

Facilities Manager should arrange for the work to be carried out as soon as possible. 
 
18/7707 Finances 2018/19 
 
 The following items had been included in the briefing notes for the meeting: 
 
- 2018/19 budget with projections for the following three years. 
- Finance Officer’s notes. 
- Supplementary budgets/workings. 
- Precept leaflet. 
- Band D Parish Council Tax calculation (from Rushcliffe Borough Council website). 
- Reserves policy. 
 
a) Electrical Inspections 

 
 The Finance Officer reported that it had become apparent that a Periodic (Five-Yearly) 

Inspection of Electrical Installation was due for each of the buildings owned by the Parish 
Council in June 2018, and that he had accordingly included £3k in the 2018/19 budget to  
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allow for the cost of an inspection of the Village Hall Complex plus possible remedial work 
(the combined cost in 2013 having been £2.6k). 

 After due discussion, it was AGREED that the occupying clubs should pay the costs for the 
sports buildings (Bowls Club, Tennis Club, Rectory Field Pavilion) and that the Facilities 
Manager should: 
 

- Obtain three quotations for each building as a matter of urgency. 
- Alert the clubs immediately to the need for the inspections. 
- On receipt of the quotations, offer each club the option of paying for work to be arranged by 

the Council or making its own arrangements. 
 
 The Finance Officer pointed out that, whatever the arrangements made with the clubs, it 

was ultimately the responsibility of the Parish Council, as the insurer of the buildings, to 
ensure that all of the inspections were carried out by the due date. 

 
b) Facilities Manager’s Budgets 
 
 AGREED that the Facilities Manager’s discretionary budgets for 2018/19 should be one and 

the same as the General Repairs/Maintenance figures included in the relevant 
supplementary budgets, viz: 

 
Village Hall £3000 
Burial Ground £500 

Play Area £500 
Skatepark £200 

Rectory Field/Activity 
Park £500

c) Overall Budget 
 
 The Finance Officer:  

 
Drew attention to correspondence items a) and b) below (18/7710): 
 

- National pay negotiations: offer of 2% increase with higher percentage increases for lower 
paid staff under consideration. 

- Government deferring setting of council tax referendum principles for Town and Parish 
Councils “subject to the sector taking all available steps to mitigate the need for council tax 
increases and…clear evidence of restraint…”.   

 
 Pointed out that, since he had prepared the provisional budget considered at the previous 

meeting he had become aware of various other expenditure requirements for which 
allowance needed to be made in the budget: 

 
- Electrical inspections (see 18/7707a above). 
- Burial Ground water supply. 
- Neighbourhood Plan Contingency. 
- Repainting Village Hall Complex soffits. 
- Relaying paving slabs (but see 18/7706 above). 
- Repainting Village Hall lobby and foyer. 
 
 As regards the latter item, Cllr Grice suggested that £500 should be factored into the budget. 
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 The Finance Officer commented that all of the above items had come to light only at a very 

late stage, but that most, if not all, of them should have been foreseeable well in advance. 
 Cllr Grice agreed that the relevant items should have been anticipated at an earlier stage, 

adding that the Facilities Manager was now working on a five-year maintenance plan which 
should obviate similar problems in future years. 

 The supplementary budgets/workings were NOTED and the overall budget was APPROVED 
subject to final approval by Full Council on 22.1.18 and subject to the following 
amendments: 
 

- Exclude allowance for relaying paving slabs. 
- Include £500 for repainting Village Hall lobby and foyer. 
 

See Appendices 1 & 2. 
 
d) Precept Leaflet 

 
 The leaflet was APPROVED subject to final approval by Full Council on 22.1.18 – see 

Appendix 3. 
 The Finance Officer commented that, in future years, it might be as well to restate the 

income/expenditure figures on the second page of the leaflet, the longstanding format 
adhered to thus far being less clear than it might be. 

 Cllr Valentine suggested that cross referencing the figures to further information on the 
website might be a suitable way forward. 

 
e) Reserves Policy 
 
 The reserves policy (see Appendix 4) was APPROVED subject to final approval by Full Council 

on 22.1.18, and it was AGREED that the projected surplus reserves [i.e. uncommitted 
reserves in excess of the minimum stipulated by the reserves policy] would be acceptable in 
the short term given the likelihood that the Council might consider making contributions 
towards the cost of a new surface for the play area (subject to renewal of the lease - 
18/7695 27.11.17 refers) &/or development of new sporting facilities. 

 
18/7708 Data Protection   
 
 The following items had been included in the briefing notes for the meeting: 
 
- Handout from NALC workshops attended by the Finance Officer and Clerk in November and 

December respectively. 
- NALC Legal Briefing L10-17 (December 2017): Data Protection Officer; together with 

covering email from Notts ALC. 
- Notes re use of personal email/private email addresses for Council purposes, together with 

covering email from Notts ALC. 
 
 The Finance Officer reported that the workshops he and the Clerk had attended had been 

too generic, raising more questions than providing answers, but he had arranged to meet 
the consultant who had delivered the presentations on 19.1.18 with a view to focussing 
specifically on how the new regulations would affect the Council. 
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 In the meantime, it was AGREED that the Council ‘archive’ discussed by the Staffing sub-

committee at its last meeting (18/0056) should be transferred to the Nottinghamshire 
Archive as soon as possible. Cllr Fitzgerald confirmed that he had discussed this with Cllr 
Clarke (archivist for Keyworth Conservation Area Advisory Group). Cllr Grice reported that 
he had discussed the situation with relevant staff who were ready to make the necessary 
arrangements. 

 The idea of dedicated Council email addresses for Parish Councillors was discussed, and it 
was AGREED that initial enquiries should be made regarding how such a system would work 
and what the setup costs might be. 

 
18/7709 Risk Management  
 
 After due discussion, it was AGREED that, rather than reviewing a sample of five or six risk 

assessments at one meeting per year, the committee should in future review one 
assessment, chosen at random, per meeting on an ongoing basis.  

 
18/7710 Correspondence 
 
 The following items had been included in the briefing notes for the meeting: 

 
a) Note from Notts ALC re ongoing negotiations for national pay award – NOTED; see 18/7707c 

above. 
b) Emails from Notts ALC re Council Tax Referendum Principles and Local Government Finance 

Settlement – NOTED; see 18/7707c above. 
c) Emails re External Auditor Training Webinar - NOTED.  
d) Letter of thanks for 2018/19 grant from Keyworth Conservation Area Advisory Group - 

NOTED. 
 
 

There being no further business, the chairman closed the meeting at 8.35pm approx.  
 

http://www.keyworthparishcouncil.org/uploads/email-re-council-tax-referendum-principles-15.pdf
http://www.keyworthparishcouncil.org/uploads/email-re-local-government-finance-settlement-12.pdf
http://www.keyworthparishcouncil.org/uploads/email-re-local-government-finance-settlement-12.pdf
http://www.keyworthparishcouncil.org/uploads/emails-re-external-auditor-training-webinar.pdf
http://www.keyworthparishcouncil.org/uploads/letter-from-conservation-area-advisory-group.pdf

