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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 12 FEBRUARY 2018 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:      
 
Chair:                    Cllr Grice. 
 
Committee:                 Cllrs Armour, Chmara, Fitzgerald, Seller. 
 
ALSO PRESENT:                          Neil Grocock (Finance Officer). 
 
18/7711 Apologies 
 
 Apologies were received from Cllr Valentine. 

 
18/7712           Declarations of Interest 
 
 There were no declarations of interest.  

 
18/7713 Minutes  
 
 The minutes of the meeting on 15.1.18 were APPROVED and signed by Cllr Grice as a true 

record. 
 
18/7714 Matters Arising 
  
 The Finance Officer reported on behalf of the Facilities Manager as follows: 
 
- (18/7702) Bowls Club Disabled Egress: now satisfied that no additional work necessary, 

having established that there are movable ramps.  
- (18/7706) Centenary Lounge Paving: work now complete. 

 
 (18/7707d) Precept: a copy of the form submitted to Rushcliffe Borough Council following 

the Full Council meeting on 22.1.18 (18/8703c) had been included in the briefing notes for 
the meeting - NOTED. 

 
18/7715 Facilities Regulations Sub-Committee Minutes 18.1.18 
 
 The minutes of the meeting on 18.1.18, and the revised Burial Ground regulations approved 

at that meeting, had been included in the briefing notes - NOTED. 
 
18/7716 Q3 Accounts  
 
 The following items had been included in the briefing notes for the meeting: 

 
- Management accounts for the nine months ended 31.12.17. 
- Finance Officer’s report. 
- Projections for the full financial year based on actuals for the first nine months. 
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- Bank Reconciliation as at 31.12.17 with corresponding bank statements. 
- Aged debtor list as at 24.1.18 
 
a) Management Accounts 
 
 The management accounts were NOTED. 
 The Finance Officer pointed out that, for reasons explained at the previous meeting 

(18/7705), a substantial budget surplus now looked all the more likely. 
 As regards how such a surplus should be utilised, Cllr Grice suggested that (subject to the 

lease being renewed) a new surface for the play area should be the top priority given that 
the Council was spending some £2k per annum on topping up the existing bark surface. 

 Cllr Armour suggested that a contribution towards the cost of the new Peace Garden would 
be a possible alternative. 

 After due discussion, it was AGREED that Full Council should decide how surplus funds 
should be earmarked at the meeting on 12.3.18, and that, in the meantime, the Facilities 
Manager should obtain costings for a suitable play area surface, liaising with Cllr Millband as 
appropriate. 

 
b) Bank Reconciliation 
 
 The bank reconciliation was NOTED and APPROVED. 
 
c) Aged Debtor List 
 
 The aged debtor list was NOTED. 
 The Finance Officer pointed out that the two items unduly outstanding on the list had both 

since been paid. 
 
d) Reserves 
 
 Burial Ground Development Reserve: the Finance Officer pointed out that £982 retention 

monies were still payable, and queried whether the situation regarding extra maintenance 
work required in 2017/18 had been reviewed (18/7682d 30.10.17 refers). AGREED that the 
Facilities Manager should liaise with Cllrs Fitzgerald and Seller in this respect. 

 Rectory Field Fence Reserve: the Finance Officer commented that the £5k set aside now 
looked to be more than necessary (see 18/7717 below). 

 
18/7717 Expenditure for Approval 
 
 The following items had been included in the briefing notes for the meeting: 

 
- Email from Keyworth Gardening Association re Village Planting: AGREED that £250 could be 

paid in 2018/19 (£50 more than budgeted). 
- Two quotations for refurbishment of Rectory field fencing: after due consideration, the 

lower quotation (£1770) was ACCEPTED subject to the proviso that the work should be 
carried out in early summer, when the weather might be more conducive, rather than 
March. Cllr Seller suggested that the Memorial Gates did not necessarily need to be included  
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in the refurbishment, but it was AGREED that this should be left at the discretion of the 
Facilities Manager. 

- Email from Royal British Legion via Notts ALC re lamppost poppies: AGREED that the 
Facilities manager should order a further fifty poppies (£3 each) to add to the existing 
supply. 

- Quotations for new server and extras: after due discussion, quotations totalling £1430 were 
ACCEPTED. 

 
 Late item: the Finance Officer reported that the Facilities Manager now recommended that 

new chairs for the Village Hall should be purchased as soon as possible for £1383 (£1600 
included in 2018/19 budget). AGREED that the chairs could be purchased without delay, i.e. 
prior to 2018/19. 

 
18/7718 Electrical Inspections 
 
 A quotation for a Periodic (Five-Yearly) Inspection of Electrical Installation for each of the 

buildings owned by the Parish Council had been included in the briefing notes for the 
meeting - NOTED. 

 The Finance Officer reported that: 
 
- Alternative quotations were expected within a week or so. 
- The Facilities Manager had alerted the clubs to the need for the inspections. 
- An inspection had apparently been carried out at the Tennis Club in 2017; the Facilities 

Manager would obtain a copy of the report. 
 
 Cllr Grice added that the Bowls Club had confirmed it was willing to pay for the relevant 

inspection. 
 
18/7719 Internal Audit – Interim Report 
 
 The Finance Officer reported that the second internal audit visit (of three) had taken place 

on 7.2.18, but the report was yet to be received. 
 
18/7720 Reviews   
 
 The following items had been included in the briefing notes for the meeting: 
 
- Latest versions of the Council’s Health & Safety, Child Protection, Smoking, Food Safety 

policies and Conditions of Hire. 
- Method statement for provision of keys to hirers of the Village Hall, Centenary Lounge, 

Feignies Room and bar. 
(The Finance Officer pointed out that the Facilities Manager recommended no change to any 
of the above.)  

- Checklist completed and signed by the Facilities Manager. 
- Risk Assessment: Hiring out of Council Facilities. 
- List of non-regular or ‘one-off’ concessions on hire fees during the period 8.10.17 to 31.1.18. 
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a) Health & Safety Policy 
 
 The policy was APPROVED without amendment – see Appendix 1. 
 
b) Child Protection Policy 
 
 The policy was APPROVED without amendment – see Appendix 2. 
 
c) Conditions of Hire 
 
 The conditions were APPROVED without amendment – see Appendix 3. 
 
d) Keyholding/Security Arrangements 
 
 The method statement was APPROVED without amendment – see Appendix 4. 
 
e) Smoking Policy  
 
 The policy was APPROVED without amendment – see Appendix 5. 
 
f) Food Safety Policy 
 
 The policy was APPROVED without amendment – see Appendix 6. 
 
g) Fire Log 
 
 Cllr Grice confirmed that he had already inspected and signed off the fire log for the Village 

Hall complex. 
 
h) Facilities Manager’s Checklist 
 
 The checklist was NOTED and APPROVED (see Appendix 7) subject to the following in 

respect of the one ‘no’ answer (item 25: documented risk assessment for Christmas lights 
including churchyard): 
 

- Church not responsible for maintenance of churchyard. 
- Parish Council likely to be held responsible in the event of problems; therefore, risk 

assessment required in respect of all Christmas lights, i.e. churchyard lights and tree lights 
installed by Parish Council at various business premises. 

 
i) Risk Assessment – Hiring out of Council Facilities 
 
 The assessment was NOTED and APPROVED. 
 
j) Concessions on Hire Fees 
 
 The list of concessions was APPROVED - see Appendix 8. 
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18/7721 Bowls Club Lease 
 
 Correspondence between the Club Treasurer, the Finance Officer and the Parish Council’s 

solicitor had been included in the briefing notes for the meeting. 
 Cllr Grice reported that he and Cllr Fitzgerald had subsequently met with the Club Treasurer 

who had confirmed that the club would, in fact, now be prepared to sign the form excluding 
the lease from the Landlord & Tenant Act 1954.  

 
18/7722 Correspondence 
 
 A NALC employment bulletin (‘Why Councils need to take Employee Complaints Seriously’) 

had been included in the briefing notes for the meeting – NOTED. 
 
 

There being no further business, the chairman closed the meeting at 7.55pm approx.  


