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MINUTES OF KEYWORTH PARISH COUNCIL FINANCE & RISK MEETING  
IN THE FEIGNIES ROOM ON MONDAY, 22 OCTOBER 2018 AT 7.00PM 

_________________________________________________________________________ 
 
PRESENT:         
 
Chair:                    Cllr Grice. 
 
Committee:                 Cllrs Armour, Fitzgerald, Oakley, Seller. 
      
ALSO PRESENT:                          Neil Grocock (Finance Officer); Steve Mottishaw (Facilities 

Manager). The meeting was minuted by Neil Grocock.  
  
19/7767 Apologies 
 
 Apologies were received from Cllrs Chmara and Valentine, and the reasons for absence were 

ACCEPTED.  
 

19/7768           Declarations of Interest 
 
 There were no declarations of interest.  

 
19/7769 Minutes  
 
 The minutes of the meeting on 17.9.18 were APPROVED and signed by Cllr Grice as a true 

record.  
 
19/7770 Matters Arising 
 
 (19/7760) CCTV Upgrade: the Facilities Manager reported that the work had not yet been 

carried out. 
 (19/7760) Activity Park Benches: the Facilities Manger reported that: 
 
- One bench had been donated free of charge by a former Parish Councillor.  
- He was looking to obtain an estimate for a concrete base for installation of a second bench 

in due course. 
 

 (19/7765) Bowls Club Lease: the Finance Officer commented that it was not entirely clear at 
this stage whether all legal formalities had been completed; he was waiting to hear from the 
Council’s solicitor. 

 (19/7765) Play Area Lease: the Finance Officer reported that: 
 

- The Parish Council’s solicitor was liaising with the solicitor acting for the Equals Trust. 
- The Equals Trust had been in touch with the Department for Education which had confirmed 

that the “authority to issue the lease would be signed by the minister as soon as possible”. 
 
 (19/7765) Skatepark Lease: email correspondence between the Finance Officer and the 

landlord, UK Research & Innovation (UKRI), had been included in the briefing notes for the 
meeting and it was NOTED that UKRI would not countenance early renewal at least until  
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there was only one year remaining on the current term. The Finance Officer commented 
that this was only likely to be a problem if the Council were looking for outside funding in 
the meantime. 

 
19/7771 Staffing Sub-Committee Minutes 
 
 The minutes of the extraordinary meeting on 8.10.18, included in the briefing notes for the 

meeting, were NOTED. 
 Regarding the resignation of the Clerk, Debbie Cooke, the Finance Officer commented that 

the proposal to retain Debbie in another capacity as well as appointing a new Clerk would 
not necessarily result in any significant increase in the payroll budget.  

 
19/7772 Accounts 
 
 The following items, included in the briefing notes for the meeting, were NOTED: 
 
- Management accounts for the four months ended 31.7.18, five months ended 31.8.18 and 

six months ended 30.9.18. 
- Finance Officer’s report.  
- Bank reconciliation as at 30.9.18. 
- Aged debtor list as at 17.10.18. 
- Projections for the full financial year based on actuals for the first six months. 
 
a) Q2 Management Accounts 
 
 The Finance Officer commented as follows: 
 
- Total net revenue expenditure within phased budget. 
- As regards capital/additional expenditure, margin built into annual budget for 

unspecified/unforeseen expenditure already exceeded. 
- Hire fees 5.5% down compared to the same period the previous year. 
 
b) Reserves 
 
 The Finance Officer pointed out that, prior to receipt of the second half of the precept, 

uncommitted reserves had fallen to £86.5k, less than the minimum stipulated by the 
Council’s reserves policy; this despite the £9972 finally received from Sport England 
(19/7755). His projections suggested that the figure should be in excess of £90k at the end 
of the financial year; however, that depended on the amount of any further unforeseen 
expenditure in the meantime. 

 
c) Bank Reconciliation 
 
 The bank reconciliation was NOTED and APPROVED. 
 
d) Aged Debtor List 
 
 The aged debtor list was NOTED. 
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 The Finance Officer reported that, of the three items outstanding for more than thirty days, 

two were a result of the hirers paying the wrong amounts, and should be rectified within the 
next month; the third (£250.25) was a result of the debtor, Rushcliffe Borough Council, 
having apparently not received the relevant invoice; a duplicate had now been sent. 

 
19/7773 Expenditure for Approval 
 
 The Finance Officer pointed out that invoices totalling £630 had been received from the 

Community Heartbeat Trust, back-dated to 1.3.18 and 1.11.16 respectively relating to 
Village Hall and telephone kiosk defibrillators - NOTED. 

 See 19/7775b below re Burial Ground landscaping. 
 

Cllr Fitzgerald joined the meeting at this point. 
 
19/7774 Concessions on Hire Fees 
 
 A schedule of one-off/non-regular concessions on hire fees for the month of September, 

included in the briefing notes for the meeting, was APPROVED – see Appendix. 
 

19/7775 2019/20 Budget 
 
 The following items had been included in the briefing notes for the meeting: 
 
- Quotation for 2019 hanging baskets. 
- Letter from Keyworth Bowls Club requesting a grant of £500 towards the £1212 cost of a 

replacement water storage tank.  
- Letter from Keyworth Conservation Area Advisory Group requesting a grant of £500 (same 

as 2018/19). 
- Draft 2019/20 budget. 
- Facilities Manager’s five-year plan for additional (i.e. non-revenue) expenditure on facilities. 
 
a) Payroll Budget 
 
 The Finance Officer commented that, whilst a two-year national pay award had apparently 

been agreed in April 2018, pay scales for 2019/20 were yet to be received; he was chasing 
this up with NALC. 

 Further to the Finance Officer’s comments above (19/7771), it was AGREED that, whilst the 
new Clerk would, in all probability, be appointed at the same point on the NJC pay scale as 
the outgoing Clerk, the sub-committee should have sufficient leeway with respect to the 
overall budget to appoint someone at any point up to point 30 if they had qualifications 
&/or experience to justify such a decision. 

 
b) Burial Ground Development 
 
 Cllr Seller suggested that some of the landscaping work originally scheduled for 2019/20 

should ideally be carried out during the current financial year and, after due discussion, it 
was AGREED that expenditure not exceeding £3k (to include the cost of two years’ ongoing  
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maintenance) could be brought forward to 2018/19 with a corresponding reduction in the 
amount budgeted for 2019/20. 

 The Finance Officer pointed out that the amounts included in the 2019/20 budget would 
accordingly be: 

 
- £2568 in respect of the proposed tarmac wearing course, £9432 having already been 

earmarked for this purpose (19/7744 4.6.18) and the Facilities Manager estimating that the 
total cost would be in the region of £12000. 

- £5500 in respect of landscaping. 
 
c) Hanging Baskets 2019 
 
 The quotation (£4403 based on 55 hanging baskets plus watering plants and flower baskets), 

unchanged from 2018, was ACCEPTED.  
 It was also AGREED that, in the meantime, eight winter baskets could be purchased at a cost 

of £144 (no watering required). 
 
d) Grants 
 
 The application from Keyworth Bowls Club was APPROVED. 
 The application from Keyworth Conservation Area Advisory Group was APPROVED. 
 It was AGREED that a further £1000 should be budgeted for as yet unspecified grants. 
 
e) Overall Budget/Precept 
 
 The Finance Officer pointed out that the document in the briefing notes was nothing more 

than a very early draft at this stage, and still very much a work in progress. In the meantime, 
it was AGREED that: 

 
- There should be no provision for possible by-elections. 
- There was no need for any financial contribution relating to proposed developments at Platt 

Lane; Cllr Seller reiterated Cllr Cottee’s comment, at the Full Council meeting on 24.9.18 
(19/8758), that no financial contribution was required, adding that the feasibility study 
included in the briefing notes for that meeting had been out of date in that respect.  

- The percentage increase, if any, in the precept should be considered at the next meeting (an 
increase in the region of 2% having been included in the draft budget for illustration 
purposes only at this stage). 

 
19/7776 Risk Management   
 
a) Risk Assessment Review – Parish Council Office 
 
 The assessment, included in the briefing notes for the meeting, was APPROVED without 

amendment. 
 
b) Electrical Inspections 
 
 The Facilities Manager reported that: 
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- The Bowls Club inspection had been carried out earlier in the month: there were no 

problems and no remedial work would be necessary. 
- The remedial work required at the Village Hall and other facilities (19/7763) would be 

carried out in November. 
 
c) Other Risk Management Issues 
 
 A quotation (£1500) for remedial work following a professional Legionella risk assessment 

was ACCEPTED and it was NOTED that there would be an ongoing cost of £70 per annum in 
respect of servicing with risk assessments to be carried out every two years in future. 

 As suggested by the Facilities Manager, it was AGREED that weekly inspections of the 
activity park by Streetwise should be carried out monthly in future and NOTED that the 
Facilities manager would be carrying out his own weekly inspections. (A copy Streetwise 
inspection form had been circulated by email prior to the meeting.) 

 
19/7777 Data Protection/GDPR 
 
 It was NOTED that further progress was likely to be delayed pending appointment of a new 

Clerk. 
 
19/7778 Correspondence 
 
 There were no correspondence items. 
 
 

There being no further business, the chairman closed the meeting at 7.45pm approx.  


